AMUHUCTpaLHA
MYHHUIUIIAIBHOIO paHoHa
Cepruesckuii
Camapckoii obnactu

IMOCTAHOBJIEHHE

«2Ly» 41 2022r.
Ne 7394

06 YTBepAIeHHH
AIMHHHCTPATHBHOIO perjiaMenTa
NpeAoCcTABICHH MYHHIHNAIBHOM
YCAYTH «[lepeBon HWHIIOTO
NoMeIeHHS B HEKH/I0€ NoMellenne
H HEKHJIOT0 NOMENIeHHsl B KHJI0e
noMelneHHe»  HAa  TEPPHTOPHH
MYHHUHOAJABHOIO paiiona
Cepruescknii Camapckoii odacTu

B coorsercteun ¢ MeaepanbHeM 3akoHOM oT 06.10.2003r. Ne 131-03 «O6
o0ImMX TPUHIMIAX OpPraHM3allld MECTHOro camoynpasieHus B Poccuiickoi
Depepannny, PenepalibHBIM 3ak0HOM oT 27.07.2010r. Ne 210-D3 «O6 opranuzanuu
MpeJOCTaBIeHHs] T[OCYIApCTBEHHBIX M MYHUUMDAABHBIX  YCIyr», KHIHIIHEM
KojgekcoM P®d, mnocTaHoBIeHWEM AaTMHHHCTPAIMH MYHHIHIATBEHOTO paloHa
Ceprueckmii Ne430 ot 25.04.2022 r. «O BHeceHHH HW3MEHEHWH B MOCTAHOBIIEHHE
aIMUHHCTPAlHH MyHuIunaneHoro paifona Cepruesckuit Nel236 ot 30.12.2021r,
«O6 yrBepxkaenud Peectpa MYyHHUMIANBHBIX YCIYT MYHHIHIAIBHOTO paiioHa
Cepruepckuit u IlepedHs MYHHUHNANBHBIX YCIYI, [peJocTaBlseMblx Ha Oaze
MYHHIMIATIBHOTO  OHOJIKETHOrO yupexaeHus «MHOTO(YHKIIHOHANBHEIA LEHTP
MpeJoCTaBIeHHs. TOCYAapCTBeHHBIX H MYHHIIHIATBHBIX YCAYT» MYHHLUHIAILHOTO
paitona CeprueBcKuii», aTMUHHCTPAIIAA MYHHIIMIATBHOTO paiiona CeprueBckuii

[TOCTAHOBJIAET:

1. YTBepauTh  AIMHHHCTPaTHBHBIH pernaMeHT  TIpefoCTaBIeHNs
MyHHUHNAIBHOH yciayrd «llepeBon sKMIOro moMeiieHHs B HEXKHIOE MMOMEIEHHEe H
HEKHIIOTO TOMELIEHHS B JKHIIOe IMOMelIeHHe» Ha TeppHTOPHH MYHHLHIAIbHOIO
paiiona Cepruesckuii Camapckoii obnactu (ITpunoxkenue Nel ).



2. ITpu3HATE YTpaTUBLLIHM CHITY:

- [OCTaHOB/JACHWE aJMHHHCTpALMH MYHHLHIANbHOro paioHa CeprueBckuii
Ne 790 or 18.06.2019 r. «0O6 yreepkaeHud AJIMWUHHUCTPATUBHOTO pernaMeHTa
MpenoCTABIEHHA MYHHLMIAILHON yelyrH « I [pHHATHE TOKYMEHTOB, a TakikKe BblJla4a
peleHHii o nepeBojie HIH 00 0TKa3e B epeBOJIe HIIOro MOMEIIEHHS B HEXHUI0e HITH
HEeXKUITOe TIOMeIlleHHe B JKWiIoe [oMelleHde» JKUITHIIHEIM - YIPABICHHEM
aJIMHHHCTPAIMM MYHHIMTIANEHOTO pafioHa CeprueBcKuiiy;

- MOCTAHOBJIEHHE AIMUHHCTPAllMM MYHHLOHMANbHOTO paitoHa CeprueBckuii
Ne 177 or 03.03.2021 r. «0O BHeceHMH M3MEHECHHH B T[OCTAHOBIIEHHE
aIMHHUCTPAI[AM MyHHIKNansHoro paiona CeprueBckuii Ne 790 ot 18.06.2019 r.
«06  yrBepiKneHMM — AJMHHHCTPATHBHOTO  pernaMeHTa  IpeJocTaBIeHHs
MYHHUHTTATEHOH yenyrd «[IpuHATHE DOKYMEHTOB, a TakiKe BbIJaua peleHHi o
nepeBojie HIKM 00 O0TKa3e B [EPEBO/IE KHIIOTO TTOMEIIEHHS B HEXKHIIOE HIH HEHKUIOI0
NOMEIIeHUA B JKHNOe MoMelleHHe» JKMUIMIIHBIM YIpaBlieHHeM aIMHHHCTPALHH
MYHHIIMIIANLHOrO paiioHa CeprueBCcKHiiy,

- TOCTAHOBRIEHHE AIMMHUCTpALMM MYHHIMNANBHOTO paiioHa CeprueBckui
Ne 710 or 23.07.2021 r. «O BHecennn pomonHeHud B Ilpunomenune Ne 1
MOCTAHOBIEHHIO aIMHHHCTPALUMH MyHUUMNansHoro paiiona Cepruesckuii Ne 790 ot
18.06.2019r. «O0 yTBep#IeHHH AJIMWHUCTPATHBHOTO periaMeHTa IpeJocTaBicHHs
MYHHIIHMATBHONH yCeIyrH «lIpuHATHE MOKYMEHTOB, a TaKKe BBIJada peIleHHH o
nepesojie WK 06 0TKase B Mepesojie JKUIOTo MOMEIIEHH B HEXKHII0€ HIIH HEHHIIOro
MIOMEIIEHHA B JKUII0E [TOMEIICHUEN.

3. OnyOnWkoBaTh HacTosIlee MoOCTaHOBIeHHe B raszere «CeprueBckuii
BECTHHKY.

4, Hacrosilee mocTaHOBIEHHE BCTYIIAET B CHITY CO IHSA €ro OQUIHAILHOIO
OMYyOITHKOBAHHA.

5. Koutpons 3a BBINOJAHEHWEM HACTOALETO MOCTAHOBIEHHA BO3MIOXKHTL HA
pykoBoguTens JKHUTHINHOrO yIpaBleHHs aIMUHHUCTPALUH MYHUIHTAIBHOTO paioHa
Cepruesckuii [Tandgunosy H.B.

H.o. I'nasel
MYHHIHITAIBHOrO paioHa
CeprueBckuii

—_ B.B. Canpsikus

H.B. Hugupakosa



[punomenme Ne 1 K NOCTAHOBIEHHID

d,l“HHHCIp&IlHH M IIHIJ;HHEITIB 1NN DdHUHd. { E]‘III HEBCKHH
Ne 7335 or«d » 2022 .

AJIMUHUCTPATUBHBIA PEIJIAMEHT IIPEJJOCTABJIEHUSA
MYHHIMTTAJIBHOH YCJIYIH (J1EPEBO/I " KUJIOTO MIOMEILEHUS B
HEXUWJIOE NIOMEINIEHHE W HEXKWJIOTO NIOMEUWEHHWA B "KUJIOE
NOMEINEHWE» HA TEPPUTOPUU MYHUITATTAJTBHOTO PANOHA
CEPITMEBCKHHW CAMAPCKO#M OBJIACTH

1.06mmue noJoxenns

l.1Ipeamer peryavpoBanus aIMHHHCTPATHBHOIO PEITIAMEHTA.

1.1.  AIMWHHCTPATHBHBIH periaMeHT MpejlocTaBIeHHs MYHHLHNAILHOH YCIYTH
«[TepeBoa KUIOTO MOMEIICHMS B HEXHIIOE TTOMEIIEHNE W HEeKHUI0I0 [IOMCIICHHS B HKUIT0e
nmoMelleHHey (1a1ee COOTBETCTBEHHO - aIMHUHHUCTPATUBHbLIH per/laMeHT, MyHHIHTIAIbHAA
yCAyra) yeTaHaBIuBaeT MopsI0K U CTAHAAPT MPE/10CTaBIeHHs MyHHIHITATBHOH YCIIyTH.,

AIMHHUCTPATHBHBII pernamenT onpefenser HOpPAI0K, CPOKH H
MTOCTEIOBATENLHOCTL BLIIOJHCHHS aMHHHCTPATHBHBIX MPOLEIYP [0 [HPEJOCTABIESHHID
MYHHUMOAILEHOH yclIyrd, TpeDdoBaHMA K IMOPAAKY HX BbIIOJIHEHHS, B TOM 4YHCIE
0cOOEHHOCTH BBLINOJAHEHHA &/ IMUHHCTPATHBHBIX MPOIENYpP B JNCKTPOHHONH dopme, a
TaKme ocoDeHHOCTH BBINOJHCHHSA a/IMHHHCTPaTHBHBIX IpoLeayp B
MHOTODYHKIHOHANBHBIX L[EHTPaX MpeJocTaBleHHs rocyIapcTBCHHbIX H MYHHIHMATBHBIX
yeayr (nanee — M®LL), dopMel KOHTPOIA 3a NPe0CTARIEHHEM MYHHIHMAIBHON YCIYTH,
nocynedHbli (BHecynedHbIH) TTops10K 00KanoBaHus pelueHUH U geiicTBuii (OeseiicTer)
oprana  MECTHOI'0  CaMOYTPaBIeHWdA, JO/DKHOCTHBLIX  JIMIL  OpraHa  MecTHOTO
caMmoyTmpaeieHus, pabotHukos M®@1],

[TpagoBbie OCHOBaHHMS MPeIOCTABIEHHA MYHHLMNANLHOH YC/IYI'H 3aKpervieHbl B
IMpunoxennn Ne2 K HacTOALIEMY dIMHHHCTPATHBHOMY pPerjlaMeHTy.

1.2, Kpyr zassurenei.

MyHHLIUNANBHAA ~ YCIOYra  [pejocTaBisercs COOCTBEHHMKY  TIOMELIEHHA B
MHOTOKBAPTUPHOM JIOME, PAaclolokKeHHOro Ha TEPPUTOPHH MYHHLHIIAIBHOIO paHoHa
Cepruescknii Camapckoi 00acTH, MITH YIIOTHOMOYEHHOMY MM JHLY (Janee - 3asBHTeNk).

1.3. Tpebdopanus K  npopaiaky  MH(OPMHPOBAHHS O  TIPEIOCTaBIEHHH
M}"I!HILHIIHJIF:HUH Y¥CIIVIH.

1.3.1. Mudopmauus o nopsaake ¥ yCIA0BHAX MH(DOPMUPOBAHMA O NPeOCTABIEHHH
MYHHIMNAIBHOH YCIYIH NPe/loCTaBIsSeTCo:

CrieqHanucToM YIIONHOMOYEHHOIO OpPraHa IpH HENnocpe/cTBEHHOM oDpalleHuH
3ASBHUTEIA MJIH  €r0 MPeJICTABHTENSt B YIIOIHOMOYEHHBIH OpraH HIH I0CPeICcTBOM
TenedOHHOH CRBA3M, B TOM 4MCIE NYTEM pasMelleHdss Ha odWIHAIBHOM caiTe
VIIOTHOMOYEHHOTO  OpraHa B HMH(GOPMALHOHHO-TeeKOMMYHHKAIIMOHHOH — CeTH
«MutepreT» (aance - ohUUHAILHLIA CAHT YIIOIIHOMOUEHHOIO opraHa) (www.sergievsk.ru);

nyTeM pa3MelieHus B (eaepaibHoil rocynapeTBeHiod HHpOpMallMOHHON cHeTeMe
«EQWHBIA TIOpTaT rocyJapcTBeHHBIX H MYHHIMITANBHBIX YCIYT ((QyHKUHEH)» (manee -
ELIY);

MyTeM  pasMelleHdsi Ha  perHOoHaIbHOM  TIopTane  roCydapcTBEHHBIX M
MYHUUMIANLHBIX YCIYT, SBISIOUIEMCS TOCYAapCTBeHHOH WMHGMOPMALMOHHONH CHCTEMOH
Camapckoil obnactu (hitps://gosuslugi.samregion.ru) (nanee — PTIITY).




MyTeM pa3sMeLleHHs Ha HHOOPMAITHOHHOM CTEH/IC B IOMELIEHHH VITOTHOMOYEHHOIO
opraHa, B HH()OPMallMOHHBIX MaTepHaNax;

myTeM nyOiMKalMM MH(OOPMALMOHHBIX MaTepHalioB B CPEACTBAX MAaccoBOi
uHdopmalmu;

[10CPeACTBOM OTBETOB Ha ITHCBMEHHEIE 00palleHus;

cotpyprHukoM  M®I] B cooTBeTcTBHH ¢ TIVHKTOM 0.3  HACTOALIETO
4/IMHHHUCTPATHBHOTO periaMeHTa.

Orser Ha TeneoHHBIH 3BOHOK J0MKEH CO/IEp/KaTh HH(OOPMALHIO 0 HAUMEHOBAHHH
oprana, B KOTOPBIH 0OpaThiCcs 3aABMTEb, PAMUIHIO, UM, OTYECTBO (NOCIACIHEE - MPH
HATHYWU) W JIOJDKHOCTh  CII@HHANTHCTA, TPWHABILCIO Tene(OHHBIT 3BOHOK. [lpu
HEBO3MOKHOCTH TMPHHABILIEIO 3BOHOK CHELHAIHCTA CaMOCTOATENLHO OTBETHTh HA
[I0CTAB/CHHBIE BOMPOCEI Telne(OHHBIH 3BOHOK nepeaapecoBbiBacTcA (MEpPEBOINTCH) HAa
ApyToe JIOIKHOCTHOE MU0 HIAH OOpaTHBIIEMYCH [PAMIdHMHY COODIIAeTCS HOMEp
TenedoHa, 110 KOTOPOMY OH MOJKeT MOIYYHUTh HEOOXO0/IMMYI0 HH(OPMALIHIO.

B crmy4ae mocTyruieHds OT 3asBMTe/A OOpalleHHs B MHCBMEHHOH (3JIeKTPOHHOM)
thopme orseT Ha obpallleHHe HAIpPaBIAETCS TAKKE B IMCHMEHHOH (DIEKTPOHHOI) dopmMe
ne nosnHee 30 KaneHAapHbIX AHEH co OHA perHcTpanuy obpaiienns. [Ipy HanpasicHuu
OTBETA YKa3bLIBAETCA HOIKHOCTE JIHIA, MOJIMCABILCIO OTBET, a Takke (haMHITHI, WM,
OTYECTBO (ITOCIE/HEE - [IPH HAIMYKH ) U HOMep Tene(oHa HCTTOJIHUTE .

1.3.2. Crpasounast  uH(popMalus 0 MeCTOHAXOXKJIeHHWH, rpaduke paboTsl,
KOHTAaKTHLIX TeneoHaX YMONHOMOYEHHOI'0 OpraHa, aapece JIeKTPOHHOH TouTH
YIOTHOMOYEHHOTO OpraHd pasMmelleHa Ha o(HIMalILHOM CalTe YHIOIHOMOYEHHOTO
oprana, EIILI'Y, PIIT'Y.

Crnpasounass wHpOpMalMg O MeCTOHAXOKIeHWH, Tpaduke padoThl, KOHTAKTHBIX
Tenedonax M®DLI, anpece snekTpoHHO# nours M®L] pasMelnena Ha ohHIHATLHOM caiite
ML

1. Crangapr npenocrapieHus MyHHUHNANBHOMH YCJIYIH

2.1.  Haumenoranue MyHHIHIIATEHOH YCITYTH.

HanmeHoBaHHe MYHHIHNAIBHOH YCIYIH - IEPEBO KIIIOTO TIOMEIIEHHS B HEKHMI0E
NMOMEILIEHHEe W HENKWJIOro I[OMELIEHHS B  KWIOE NOMCIUIEHHE Ha TeppHTOPHH
MyHHUHIIANLHOro paioHa Cepruesckuii Camapcekoit obmacTh.

2.2, HaumenoBaHue oprana, MpejlOCTaB/SIOLIEr0 MyHHIHTTATBHYE YCIYTY.

MyHuIIabHas yenyra npefocTaBIsercs AAMHHHCTPALHEH MYHHIHNAJILHOIO
paiiona Cepruesckuii Camapckoii obnacru (j1anee - Yo 1HOMOYCHHBIH oprau).
CTpyKTypHblM TNOZpazAeNeHHeM dJIMHHUCTPAlHH, B (DYHKIHOHAJIBLHLIC O0083aHHOCTH
KOTOPOTO BXO/IMT [PELOCTABIEHHE MYHHUIMINAIBHON YCIyTH, sBIgeTcad AKHIaHmHoe
ynpasiienue agMHHHCTpAOHH (dance — XKunumHoe ynpasiieHue).

M®@IL] yyacTByeT B MpeaocTaBicHii MYHUIHUIATBHON YCIYIH B UACTH;

-MH(POPMHPOBAHHUS 110 BONIPOCAM MPEIOCTARIEH WSl MYHULIMIATBHON YCIYTH;

-TIpHeMa  3aABICHHH M JIOKYMEHTOB, HEOOXOOUMEBIX JUTS  NPejl0CTABICHMA
MYHHLMIANbHON VCIIVTH;

- BbIIa4YH pe3ynbTaTa MpeoCcTan/IeHia MyHHLIIHIATBEHOH YCITIYTH.

B npejocragienun MYHHUHNANBHOH YCIYIM B paMKax MEKBEIOMCTBEHHOIO
HH(pOpMalLKMOHHOTO B3auMoJIelicTeus yuacTByeT DenepanbHas ciyk0a rocy1apeTBeHHOl
perucTpauwd, Kajactpa M kaprorpadguu, DepepansHas  HamoroBas  CITykoOa,
CTIENMA/IM3MPOBAHHBIE TOCYIAPCTBEHHBIC H MYHHUIUNANBHBIE OPraHM3allii TeXHHYeCKO



WHBEHTAPHIAIIHHA.

3asiBHTENTh BMpaBe MOIATHL 3asiBlieHUE O TlepeBojie momeweHusa 4epes MOIT B
COOTBETCTBMHM C COTJalleHMeM o B3aumojeicTeuu mexay MOL] u ynonnoMoyeHHBIM
OpraHoM Ha THYHOM npueme B KWIHMIHOM YIIpaBIeHHH, IOYTOBLIM OTIIPABIIEHHEM HITH C
nomouibio ETTTY, PTITY no dopme B cootBercreuu ¢ [lpunoxernem Ne3 k HacTodlemy
ATMHHHCTPATHBHOMY PeIlIaMEHTY.

3anpemaercs TpedoBaTh OT 3agBUTENS OCYILECTBICHMS JICHCTBHH, B TOM 4HCIE
COrJacoBaHWi, HeOOXOTUMBIX M8 MOJYHEHMS MYHWIIMNATBHOH YCIYTH H CBA3aHHBIX C
oOpallleHHeM B HHBIE T'OCY/JdPCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CAMOYIIPaBIeHHS,
OpraHu3aiiiy, 3a HCKIIIOUEHHeM [ONYYeHWA YCIYD, BK/IIOYEHHBIX B TEepeveHb YCIyT,
KOTOpBlE  ABIAKOTCH  HEOOXOJMMBIMM - ¥ 00f3aTElNBHBIMH 1A IIPCIOCTABJICHHS
MYHHWIIHNIAIBHOH YCITYTH.

2.3, Onucanue pesyibrara NIpeJIocTaBleHud MyHHLIHUIAIbLHON YCIYIH,

PeayneTaToM TpegocTaBieHMs MYHHUMNANLHOW VCIYTH  SBISETCA NPHHATOE
VIIOJHOMOYEHHBLIM OPraioM pPelieHHe O TiepeBofe HIH 00 0TKasze B HEPEBO/IE KHIOTO
[OMEUIEHHs B HEXHIIOe TOMEIIEHHe W HEeKWIIOr0 MNOMELICHHA B JKHIIOe TOMelleHHe (B
(popme pacriopskeHust ATIMUHHCTPALMKE MYHHLIMIANLHOrO paiiona Cepruescknii), (nanee
— pereHHe).

(hopma yBegomicHud © TiepeBojie (0TKaze B MepeBole) JKHIOr0 (HEeXKMIIOro)
MOMellleHHs B HewHIoe (KHIoe) TIOMelleHHe YTBep:KACHA  [OCTAHOBJIEHHEM
[TpaButenscTBa Poccuiickoit ®enepauun ot 10 asryera 2003 Ne 302 «0O0 yTeepkaeHHH
(opmBbl yBeOMIIEHHS O TIepeBo/ie (0TKa3e B MepeBoie) JKUIOro (HEeXKUIOro) OMEHIEHHS B
Hexunoe (kunoe) noMeenue» (llpunoskenue Ne 4 K nHacrosuemMy ajMUHHCTPATHBHOMY
peraaMenTy) (aanee - yBeJ1OMICHHE ).

PesyibTar npejiocTaBieHuss MyHUITHTIAIBHOH YCAYTH MOKET ObITh MOyYeH:

-B YIOJIHOMOYEHHOM OPraH¢ MeCTHOI'O CaMOyIpaslieHHs Ha OyMaKHOM HOCHTENE
TIPH JTUYHOM 00 pallleHHH;

-8 M®I | na DymaxHoM HOCHTENIE TIPH JIMYHOM oDpalleHnH;

-TIOUTOBLIM OTIIPaBIEHUEM;

-na EITTY, PITTY, B tom uncnie B (hopmMe 31@KTPOHHOTO JOKYMEHTA, TOANMCAHHOIO
3MEKTPOHHOH NOAMHCEIO.

2.4. Cpoxk npegocTaBicHud MYHHUMIIANLHONH YCIYIM, B TOM YHCIE € YYETOM
HeoOXoMMocTH  o0pallieH|s B OpraHu3aliiy, VY4YacTBYHIIHE B TPeJOCTaBISHHH
MYHHLHNAIBHOH YCIYTH.

YioanoMoueHHblid Oprai HpMHMMaer pelleHde O NepeBojie WM 0d oTkase B
NepeBoe KHUIIOTO MOMEIISHH B HeXKHUIIOe MOMelleHHe U HEXWIOr0 MOMEIIeHHs B JKHUI0e
NOMEIEHHe He 1o3/Hee yeM depes 45 jHel co jus npejacTaBieHds B YKazaHHbIH opraH
IOKYMEHTOB, 00A3aHHOCTE TI0 IIPeICTaBIIeHWHO KOTOPEIX BO3NOKeHA Ha 3aSBHTENA.

B cmyuae nojaun jokymentos B M®II cpok npejocrasieHns MyHUIMITATBHOMR
VCIYTH HCHHMCIAETCA CO OHA TOCTYINIeHHs B YMOIJHOMOYEHHBIH OpraH J0KYMEHTOB H3
ML,

B cnydae nogauu gnoxkymentoB depes EINY, PIMTY cpok npenoctaBneHHs
HCYHCIACTCA CO JHS MOCTYIIIIEHUS B YIO/IHOMOYEHHBIH oprad jokymenTos. Hanpasinenne
npuHsTeIX  Ha  EINTY, PIIY  zasenenuii W JOKYMEHTOB  OCYIIECTBIAETCA C
MCI0/Ib30BAHHEM eJIMHOI CHCTEeMEBl MeXXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMO/IeHCTBHS
W MOJKIMOYEHHOH K HCH perdoHalbHON CHCTEMBI MEKBEeJOMCTBEHHOIO 3IEKTPOHHOIO
B3aUMOJelicTBHA.



llpuocTanoBnenue npenoCcTaBiCHUs MYHHUMIANLHOH YCIYIH 3a8KOHOAATENLCTBOM
Poccuiickoii Wenepauuy He npeaycMoTpeHo.

Cpok BbAQYM  JOKYMCHTOB, SB/SIOUIMXCS  Pe3yJNbTATOM  [IPEIOCTABIEHHS
MYHMUMIAILHOM YCIYI'H - HE [M03/Hee YeM uepes 3 padouux OHA CO [OHSA TNPHHATHA
pellieHHs B COOTBETCTBHH ¢ MyHKTOM 3.1.3 HacTofALIero afMHHHCTPATHBHOIO PEr/laMeHTa.

2.5. HopmaTupHBIE  TpaBOBBle  aKThl,  pEeryjJMpylOllHe  OpPEAOCTABICHHE
MYHULHNAIBHOH YCIYTH.

[lepeyeHs HOPMATHBHBIX TPABOBBIX aKTOB, PEryIUPYIOLIAX [peJoCTaBIeHHe
MYHHULHMATBHOH YCIYTH (C YKa3aHHEM HMX PEKBM3MTOB M HMCTOYHMKOB O(MUUMATLHOIO
onyOMUKOBaHHA), pa3Melnaercs Ha O(QHIIHATEHOM caliTe YIIOTHOMOYEHHOTO OpraHa, Ha
EIII'Y, PIIT'Y.

YnonHoMoueHHBIA opraH obecrieunBaeT pazMellleHHe M aKTyalH3aluur MepedHs
HOPMaTHBHBIX TIPABOBBIX akKTOB, PErYIHPYIOLIKMX [pelocTaBleHue MYHHUHIIANbHOH
YCIIYTH, Ha CBOeM O(UIHATIEHOM caiiTe.

2.6. HWcuepnwiBarommii  nepeveHs JIOKYMEHTOB, KOTOpble 3afBHTENb JOIDKEH
[PeNCTaBUTh CAMOCTOATENBHO, H JOKYMEHTHI, KOTOPBIE 3aABHMTE]b BIPABE NPEICTABHTh
1o coOCTBEHHOH WHHIIMATHBE, TAK KAk OHHM TO/JIeaT IMpeJCTABIeHHK B paMKax
MEHKBEAOMCTBEHHOTO HH(OPMALIHOHHOTO B3aUMOJACHCTBUA.

2.6.1. Hcuepnbisatronuii nepeyeHsb JIOKYMEHTOR, HEODX0IMMBIX 150
MPeIoCTaBIeHUS MYHHIHNANBHOH yCIayru.
1) 3asBJIEHHE O NepeBoe MOMELIeHN;

2) NpaBOyCTAHARIMBAIONIME JIOKYMEHTLI HE NEPEBOJAMMOE MTOMELIEHHE (IOJUIMHHUKK
WK 3aCBUAETeIbCTBOBAHHBIE B HOTAPHAIIBHOM TTOPAAKE KOTTHH);

3) 1uiaH NeperoJIMMOro NOMEIIEHHS C Cro TEXHHYECKUM ONUCALMEM (B Cllydde, eciiu
NepeBOAMMOe NOMELIeHHE ABIASTCA JKUIBIM, TEXHHUECKHH MacnopT TAKOTO MOMEIIeHH );

4) nosTaskHbIA N1aH 10Ma, B KOTOPOM HAXOAMTCH MEPEBOIHMOE TIOMEIIEHHE;

3) MOATOTOBIEHHBIH M  O(OPMICHHBLIH B  YCTAHOBJIEHHOM [OPSAAKE MPOEKT
[epeycTpoiicTBa H (WIH) NEepellNIaHHPOBKH TIEPEBO/IMMOTD [OMEIEHMs (B Cy4ae, eclid
TIepeyCcTPOHCTRO M (MJIM) NepenIaHupoBKa TpedyloTes ans odecriedeHHs HCMOTB30BAHNA
TAKOro MOMELIEHHA B KauecTBe JKIJIOTO WM HEXKHITOTO NMOMEIleHHs );

6) mpotokon ofiiero codpaHus COOCTBEHHHKOB MOMEIICHHH B MHOTOKBAPTHPHOM
IomMe, coiepikallivid pewiedde 0D MX COrjlacMM HAa TIEPEeBOJ JKHIIOTO TIOMEIeHHS B
HEKHUII0e TIOMEeIeHHE;

7) cornacde Kaiuioro coOCTBEHHHMKA BCeX TIOMEIIEHHH, IPUMBIKAIOLIMX K
NepeBOIUMOMY TTOMEIIEHHIO, Ha 11EPERO/1 KUIIOT0 MOMEeIIeHHs B HeXKUIIoe TTOMellleHHe.

2.6.1.1 B cnywae wnanpasienust saspiends nocpencteom EINNY, PITY,
CBEJIEHHSl W3 JIOKYMCHTA, YIOCTOBEPAIOLIEro IWYHOCTh 3asiBHTENS, [IPEACTABHTENA
GopMHPYIOTCS TIPH TTOATBEPIK/ICHUH YYETHOM 3anucH B EauHoi cucteMe HaeHTHDHKAIINK
M ayTeHTH(OHKALMH M3 COCTABA COOTBETCTBYIOIIHX TAHHEIX YKA3aHHOH YUETHOMN 3allMCH U
MOTYT ObITh [POBEPEHBl IMYTEM HAMPABICHHs 3dlIpoca C HCMIOIB30BAHMEM CHCTEMBI
MEKBEJOMCTBEHHOT0 3[1EKTPOHHOIO B3aHMOIeHCTBHS.

B cayuae, ecnau 3afBIeHHE MNOJ@ETCS 4YCPE3 MNPEACTABHTENA 3asBUTENIs, TAKKE
NpeacTaBiAeTCsT  JIOKYMEHT, IOATBEPKIAMOMIMA  IOJHOMOYMS Ha  OCVIIECTRIEHHE
JefCTBHH OT MMCHH 3adBHTeNd. B KadecTsBe JOKYMEHTA, TOITREPH/IAI0LIEI0 NOTHOMOYHS
Ha OCYIIECTBIAEHHE JICHCTBHI OT MMEHH 3asBMTEllsl, NPeICTaBHTENb 3asBHTENs BIPABC
NPEaCTaBUTE:

-0(hOpMIECHHYIO B COOTBETCTBMM C 3aKOHOJATENhCTBOM Poccuiickoii ®epepaunm



JIOBEPEHHOCTE (JUT8 (PU3HYECKHX ITHIT);

-o(hopMIICHHYIO B COOTBETCTBHHM C 3aKoHoJaTenscTBOM Poccuiickoit Memepannn
AJOBCPCHHOCTL, 3aBCPCHHYRY  TIEHATEHK)  3adBHTENH W TMOJAIMACAHHYHY PYKOBOIHTENEM
JAHBUTENH HITH YTTOMTHOMOYEHHBIM 3THM PYEKOBOIWTEIEM JTHLLOM [,E[J'lf{ HPHIHHYECKHX ."IHLT,).

B cnyyae, ecnu 3asgBieHule N0JaeTcs 4epes [IPEeACTaBHTEA 3asBUTEIA TOCPE/ICTBOM
EIY, PINTY, u jloBepeHHOCTE NpeCTABHTENS 3aiBHTENS W3TOTOBIEHA B 3IEKTPOHHOMR
dopme, Takas OBepEeHHOCTH [OODKHA OBbITh MOANMUCAHA DJIEKTPOHHOH MOANUCHIO,
TpebOBaHHA K KOTOPOH YCTaHABIMBAIOTCH 3aKOHOAATeNbCTBOM Poccuiickoii @enepaitiy,
PEryJMpYIOLHMM OTHOLIEHHS B 00.1aCTH MCIIOJIB30BaHHS JIEKTPOHHEIX MMONHCEH.

ViocroBepeHHas, COBepIIeHHass WIH BbIJaHHAS HOTAPHYCOM IOBEPEHHOCTb
MpeACTABUTENS 3adBHTENSA B DIEKTPOHHOH (opMe JOKHA COOTBETCTBOBATL TPeDOBaHMAM
cratb 44.2 OcunoB 3akonojartenbeTa Poceuiickoi Pejepanmn o Horapuare ot 11
therpans 1993 romga Ned4462-1.

2.6.2. 3asgBuTellh BIIPABE HE MNPEJCTABIATE JOKYMEHTBI, TNPEIYCMOTPEHHBIE B
noanyHkrax 3,4 noyvHkta 2.6.1, a TakKke B ciaydae, e€CiM IpaBO Ha M[NEPEBOJAMMOC
MOMEINIEHHE 3aPErHCTPUPOBaHO B EJMHOM TOCY/IapCTBEHHOM peecTpe HEJBHKWMOCTH,
JOKYMEHTRI, TIPEAYCMOTPEHHBIE  TOANYHKTOM 2 myHkta 2.6.1  HacTosmero
aJIMHHHCTPATHBHOIO periaMenTa.

2.6.3. [lokyMeHTBI (MX KOTIWH HITH CBEJIEHHS, COJepKallMecs B HHUX), VKazaHHEBIE B
noanyHkrax 2,34 nyakra 2.6.]1 HacTosAllero aiMHMHHUCTPATHBHOIO perjiaMeHTa
3aMpalluBalOTCs]  YIIOIHOMOYEHHBIM OpPraHoM B I'OCY/IaPCTBEHHBIX OpraHax, opraHax
MECTHOIO CAMOYIIpPABIeHWs MW MOJBEJOMCTBEHHBIX T[OCYIapCTBEHHBIM OpPraHaM HIiH
OpraHaM  MECTHOIO CaMOYOpPaB/IeHMs OpraHu3aluax, B pacHOpAXKEeHUH KOTOPBIX
HAXOJATCH YKA3aHHBIC JIOKYMCHTBI, €C/AM 3a8BUTENL He NPEACTaBHl  YKa3aHHbIC
JOKYMEHTEI CAMOCTOSATENBHO.

B coorBerctBHM ¢ nyHKTOM 3 ctaTteH 36 JKumumHoro kogexca PoccHiicko#
Mejiepaliii  yMeHblIEHHE pa3sMepa ODLICro MMYIIECTBA B MHOTMOKBAPTHPHOM JOME
BO3MOKIHO TONBKO € COracHA BceX COOCTBEHHHKOB MOMEINEHHH B JaHHOM JOMe ITYTeM
€ro peKOHCTPYKLIHH.

B coorsercreun ¢ nyuxtom 2 cratenm 40 JKumumiHoro kopgekca Poccuiickoii
Denepali, eclii PeKOHCTPYKIHSA, TIEPeyCTpoHCcTBO 0 (1K) nepeniaHupoBKa
TIOMEIIEHMH HEeBO3MOKHLL Oe3 NpHCOeNIMHEHHA K HHM YacTH OOIero WMyllecrsa B
MHOTOKBAPTHPHOM  JIOME, Ha T4KMC PEKOHCTPYKLHIO, IIepeycTpoicTBO W (HITH)
HEPEeNIaHHPOBKY MOMELIEHHH TOMKHO OBITh MOJIYUYEHO COINAacHe Beex cOOCTBCHHMKOB
NOMEILEHHH B MHOTOKBAPTHPHOM JIOME,

YrnonnoMoueHHbI opraH, OCYILECTBISIOIMINH TMepeBojl NOMEIIeHHH, He BlpaBse
TpeboBaTe OT 3asfBUTENs [PEJCTABACHHE JPYTHX OOKYMEHTOB KPOME JIOKYMEHTOB,
HeTpedoBAHHe KOTOPBIX Y 3asBHTENS JOMYCKAeTCs B COOTBETCTBMM ¢ MyHKTOM 2.6.1
HACTOALLErO AIMHHHCTPATHBHOI'O PEIIaMEHTA.

Ilo Me)kBe1OMCTBEHHBIM 3ampocaM YIOIHOMOYCHHOIO Oprata, yKasaHHbIX B ab3ane
NEPBOM HACTOSIIErO IYHKTA, JOKYMEHTHl (HX KOTHH MITH CBEJEHHS, COJCPIKAIINECS B
HHX)  NpPeJOCTABNAIOTCA  TOCYAAPCTBEHHLIMM — OpraHaMH, OpraHaMH — MeCTHOTO
CaMOYTMPABICHHS H [0JIBC/IOMCTBCHHBIMHE TOCYIApPCTBEHHBIM OpraHaM MIIM  OpraHam
MECTHOTO CaMOYNpasiICHHS OpPraHHu3alHAMH, B PACIOPAKCHUH KOTOPBIX HAXOIATCH
YKazaHHbIC OOKYMEHTHI, B CPOK HE¢ [PEBBILIAIIAA TATE padouyMx JiHeld co aHA
MOCTYNIEHHs  MEKBEOOMCTBEHHOTO  3anpoca B OpPraH  HMIH  OpraHu3aluio,
MPEeTOCTABISIONIME JOKYMEHT M HH()OPMAIMI0, €CJIH HHbIE CPOKH TOATOTOBKH H



HAlpAaBJIEHNs OTBETA HA MEKBCAOMCTBEHHBIH 3anMpoc He YCTAHOBMNEHb (heACpallbHbIMH
3aKOHAMH, NpaBoBLIMK aktamMu [IpaBuTenscTBa Poccuiickol Menepallid W IPHHATHIME B
CcOOTBeTCTBMM ¢  (elepalbHBIMU  3aKOHAMM  HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH
cyObexToB Poccuiickoi Mejepannn.

2.7. HWcueprneiBaroluii nepe4yeHb OCHOBAHWH TS OTKA3a B MPHUEME IOKYMCHTORB,
HEOOXO0AMMBIX JUTS TIPeIOCTABIEHHA MYHHLIMIIAILHOH YCITYTH.

Orkas B IpHeMe TOKYMEHTOB, HCOOXOMMBIX JUTS MPeI0CTaBAeHUA MY HHLMIATBHOM
VCITYTH, 3aK0HOAaTenbeTBOM Poccuiickoi Menepaunu He NpeyCcMOTPEH.

2.8.  Mcuepnsisarolnil mepedeHb OCHOBAHMH ISl IPHOCTAHOBIEHHS HITH OTKa3a B
MPe0CTABNEHNH MYHHUHMOAIBLHOH YCIYTH.

[IprocTaHoBACHHE TPEIOCTABICHHS MYHHLHNAIbHOH YC/IYI'H 3aKOHOJATENBCTBOM
Poccuiickoii Meiepani He NpeaycMOTPEHO.

OTtka3z B TMepeBOAe KUIOTO MOMCUICHMS B HEWWIOE TIOMELIEHHE WIM HEHKHION0
MOMEIIEHHA B JKH10€ NOMELIEHHE JIONYCKAeTCs B ClTy4ae, eCliu:

1)3asiBuTENIEM HE MPeICTABIEHBl NOKYMEHTbI, Olpe/ielieHHble TyHKToM 2.0.]
HACTOAIIEr0 aIMHHHCTPATHBHOIO perjiaMeHTa, 0043aHHOCTD T10 NPeaCTaBICHUI0 KOTOPBIX
¢ y4eToM ITyHKTa 2.6.3 HacTOALIEro aJMHHHCTPATHBHOIO PErTaMeHTa BO3JIOKEHA Ha
3aABHTCA;

2) MOCTYIUIEHHA B YIOJIHOMOYCHHLIH OpraH OTBeTa opraHa rocyaapcTBeHHON
BIacTH, OpraHa MeCTHOI0 caMmoynpasleHus ubdo  TMOABEJOMCTBCHHOH — OpraHy
roCyIapCTBEHHONW BIIACTH WIIH OpraHy MeCTHOro CaMoOyNpdB/eHHs OpraHW3aluH Ha
MEKBEOMCTBEHHBIH 3ampoc, CBUACTENLCTBYIONIEIO 00 OTCYTCTBHH JOKYMEHTa M (HiM)
HHbOPMALHK, HEOOXOAMMBIX JUIS MePEBO/IA KUIOTO MOMELLEHHA B HCIKHI0€ NOMEIeHHe
WM HEKHIOr0 TIOMEIIeHHs. B JKHIOe IOMElIeHHEe B COOTBCTCTBMH ¢ TMyHKTOM 2.6.1
HACTOSAIIETO aIMHHUCTPATHBHOIO PEIVIAMEHTA, eCJTH COOTBETCTBYIOIINH JOKYMEHT HE Oblil
NpeAcTaBieH 3asBuTeNieM N0 coOCTBeHHOH HHMuuaTupe. OTKa3 B IEpeBOje KHUIOTO
TIOMEILEH!S B HEKHIIOE MOMELUCHHE WIIH HEKHIIOTO TTIOMEIIIEHHS B JKHIOe MOMELICHHUE T10
VKa3aHHOMY OCHOBAHHIO JIOIYCKAeTCsl B cllydae, eclii YIOTHOMOYEHHbIH oprai [ocje
NoOJy4eHHsl OTBeTa Ha MEKBEJOMCTBEHHBIH 3alpoc YBEOOMHI 3aABUTC/IS O TMOITYYEHHH
TAKOTO OTBETA, TPEITOKHI 3aABUTEMIO MPEACTABUTL JOKYMEHT H (MIH) WH(pOpPMALHIO,
HEOOXOAMMBIC 18 NEPEeBO/IA HKUIIOI0 IOMEIIEHHS B HEAKHITOE TIOMEILIEHHEe MIIH HEeAHI0r0
MOMEeIIeH!s] B JKHJIOe IOMEeIleHHe, NPeayCMOTpeHHble MyHKToM 2.6.1 HacTosIIero
aIMUHHCTPATHBHOIO perjiaMeHTa, H He TIONYYWIT TaKHe JOKYMEHT W (MIH) HHpOopMaLuIO B
TeueHHe MATHAALATH padoyuX AHei cO qHA HANPAaBICHHS YBCIOMICHHS

3)  mnpexacraBNeHHs NOKYMEHTOB, OIpeleNeHHbIX NyHKTOM 2.6.1 Hacrosuero
aIMHHUCTPAaTHBHOIO PEerlaMeHTa B HeHA/UICHKalMi oprau;

4) HecoDJII0/IeHHe  TMpeyCMOTPeHHBIX cTaThed 22 JKHNHIHOrO Kozjekca
VCIIOBHH IlepeBoJa IOMeIleHHs, a HMeHHO:

a) ecld J0CTYI K MepeBOAMMOMY MOMELIEHHMIO HeBO3MOXKeH 0e3 Menosb30BaHus
MOMELIEeHH, o0ecTeyHBalIINX JOCTYNT K JKUIBIM TIOMEIIEHWAM, WIH OTCYTCTBYET
TEXHMYECKas BO3MOMKHOCTL 0DODPYL0BATE TAKOH JOCTYN K J@HHOMY [OMEHIEHHIO (ITpH
TIEPEBOJIE AKHITOTO MOMEIIEHHA B HEXKHITOE MOMEIIEHHE ),

0) ec mepeBoAMMOE TOMEIEHHe SBIAETCS YAcThHO KMIOr0 noMeuienus 1ubo
UCII0/IL3YeTCst COOCTBEHHHKOM JaHHOIO IOMEILeHHA MM MHBIM IPAsKIaHHHOM B KAUecTre
MecTa TOCTOSHHOIO TNPOXWBAHUS (MPH TIEpeBOjIe KHIOTO TOMEIIeHHs B HeXKHIoe
HoMelIeHH e );

B) €CITH NMpaBo coOCTBEHHOCTH Ha MepeBOJIHMOe MoMelleHHe odpeMeHeHo MpaBaMy



KakuX-1100 nuL;

r) ecld noclie Nnepesoja W3 KHIOTO [MOMEMIEHHS B HEKHIOE [OMELICHHE
HCKIHYEHa BO3MOXKHOCTB JIOCTYIIA C MCITOJBh30BAaHWEM TOMeIeHHH, o0ecrnevHBaroIuX
OOCTYI K KM IbIM [TOMEIIEHHAM;

1) €CJIH TIPH NepeBOJe KBAPTHUPLl B MHOIOKBAPTUPHOM JIOME B HEWKHIIOE MOMEIIEHHE
He cobnoeHsl cie/yolme TpedoBaHNA:

-KBapTHpa pacloloiKeHa Ha NCPBOM ITAKE YKA3aHHOI'0 JIOMA;

-KBapTHPa pacrioflozkeHa BhIMIe MepBOro 3TaKa YKa3aHHOIO 10Ma, HO NOMELLICHMS,
pacTmooKeHHBIE HEMOCPEACTBeHHO MOJ  KBAPTUPOM, 1EPEBOJIMMON B  HEKHIOE
MOMEIIeHHEe, HE ABIAKTCA HHIILIMHU;

€) TaK:Ke He JOMyCKaeTcA:

-TIEPEROM KHIIOrO MOMECIICHHA B HAEMHOM JIOME COIWANBHOTO HCIMONb30BaHHA B
HEXHII0e OMeIlleHHE; '

-TIepeBO KUJIONO MOMEIICHUA B HEKH/IOE [MOMENIEHHE B IeNAX OCYLIeCTBIEHHA
PEIUIHO3HON ACATEALHOCTH;

-TIEPEBO/] HEXKHIIOTO MOMEIIEHH B KHIIOe MTOMEILEHHe, eClH TAKOC NOMELIeHHe He
oTBevaeT TpeboBaHuAM, ycTaHoBIeHHBIM lloctanoenenuem [lpasurenncrea PO ot 28
auBapa 2006r. Ne47 «O0 yrBepiacuuu Ilonoxenus o npusHaHWKW NMOMEIIEHHS JKIITBIM
MOMEIIEHHEM, HHIIOrO TMOMEIIeHHs HEMPUTOIHBIM A NIPOKHUBAHHA, MHOTOKBADTHPHOIO
noMa aBAPMIHBIM M MOJISKAIIMM CHOCY WM PEKOHCTPYKLWH, CAJ0BOTO JOMA JKHAIBIM
JOMOM H KHIIOTO JOMa CaJdOBBIM JOMOM» MM OTCYTCTBYET BO3MOMKHOCTH ODCCHEYWTH
COOTBETCTBHE TAKOI'O 1TOMEIIeHHs YCTAHOBIIEHHBIM TPeDOBaHHSM.

5) HecooTBeTcTBHs NpPOEKTa NEPCYCTPOICTBA U (nam) [IEPEILIAHHPOBKH
[OMELIEHHA B MHOIOKBAPTHPHOM JlIOMe TpeDOBaHUAM 3aKOHO/1aTehCTRA.

HernonmyueHde WIIH HeCcBOEBpPEeMeHHOE MONYyYeHHe JOKYMEHTOB, VKa3aHHBIX B
nyHKTe 2.6.1 agMHHHCTPaTHBHOIO periaMeHTa M 3alpOLIeHHBIX B OCYIapCTBEHHLIX
OpraHax, OpraHax MeCcTHOIO CAMOYIPARIEHUS W 10IBE/IOMCTBEHHBIX TOCY/IapCTBEHHBIM
opraHaM WIH OpraHaM MECTHOTO CaMOyTNpaBlieHWsl OpraHu3alHsAX, B pacHopsiKeHHH
KOTOPBIX HAXOAATCA YKA3aHHbIC TOKYMEHTBI, HE MOKET AB/IATLCA OCHOBAHMEM LIS OTKA3a
B TIepeBOJe KUIOT0 MOMEIIeHHWs B HEWHIOe TOMElleHHe WITH HeXHIIOro MOMEIIeHHsA B
JKHI10€e NTOMeLIeHHE.

2.9.  Tlepeuenb yeiyr, KOTOPBLIC ABAAIOTCH HEOOXOAMMBIMUA H 00s3aTEIBHBIMU JUTS
NpeJoCTABIEHHs MYHUIHNAIBHOH VYCIYTH, B TOM YHCJIE CBeJeHWs O JOKYMeHTe
(10KyMeHTax), BblIaBaeMOM (BbIIaBaeMBIX) OpPTaHH3ALHAMH, YYacTBYIOUIUMH B
NpeIOCTABIEHHH MYHHITHTIATEHON YCIIYTH.

Yemyru,  KOTOpblE  SBIASIOTCS  HEOOXOJMMBIMH - M oDf3aTebHBIMM - jU1d
Npe/locTaB/IeHHA MYHHUUNAILHOH YCIYIH:

1)¥Ycayra mo mOAroTOBKE MpOeKTa MepeycTpoicTra U (MIIH)  [epenaHHpPOBKH
NEPEBOAHMOTO TIOMEIIEHHA (B Ciyuae, eciid NepeycTpoicTBO M (MIM) NepeniaHupoBKa
TpedytoTes ang obecriedeHHs HCTIOTB30BAHHUS TAKOTO NOMELIEHHs B KAYECTRE JKMJI0I0 WK
HEWHUIIOIO MOMELIEHH);

2)Odopmiaenue JIOKYMEeHTa, YOCTOBEPHIOIIECTO npasa (roanoMoums )
TIpECTABHTENIs, B CJIy4ae, CClIH 3a peJocTaBleHHeM YCIyTH oDpaliaeTcs NpeacTaBHTeNlb
3a5BUTENA;

2.10. Tlopamox, pasMep W OCHOBAHMS B3MMaHMs IOCY/APCTBCHHONR NOUUIMHBL HIIH
MHOH [171aThl, B3UMaeMOH 3a MpeJocTaBIeHHE MYHHIIMIAJILHOH YCIYIH.

[TpejocraBnenne MYHULUMNATBHOM — YCIVTH  OCYIIECTBIseTcs  OecriaTHo,



rOCyAapCTBEHHAA NOLUTHHA He YI1auHBaeTcs.

2.11. Ilopsnok, pasMep W OCHOBaHMA B3UMaHHUA IIATHI 3a MpefoCTaBIeHWe YCIyT,
KOTOpBIE  SIBISIOTCH  HEOOXO/MMbIMKM  00s3aTeNLHBIMM - 118 [OPEeI0CTABICHUS
MYHHIIMOANBHOH YCIYTM, BKANOYAad MHOOPMALHI0 O MeTOAHWKe pacydeTa pa3Mepa Takoi
TIATEL.

llopagok, pasMep W OCHOBaHWS B3HMaHHH [JIaThl 33 [PEIOCTABICHME YCIVT,
yKa3zaHHbiX B MyHKTe 2.9 HacTofllero agMHUHHCTPATHBHOTO perjiiameHTa, olpejlelsercs
OpTaHH3ALHAMH, [TPELOCTABIISIIOLMMH JAHHLIC YCAYTH.

2.12. MakcuManbHBIH CpPOK OXHIAHHA B O4YepeId NpH  l0jade 3anpoca o
IPeIOCTABIEHWH MYHHLUITAILHOH YCAYIH W IPHU NOJ1Y4YSHHUH Pe3ylbTaTa NPelocTaBIeHNs
MYHHLUNATBHOH YCIYTH.

MakcuMalibiblii  CPOK  OKMIAHHMA B O4YEpeaH TIPH Tojave 3adBlIeHHsS o
NPeTOCTABIEHHH MYHMIMIAILHOW YCIYIM M 0OpPH TONYYEeHHH pe3vieTaTa JaHHOH
MYHHIUTTATEHOW YCITYTH HE JIOJIAEH IPEBLILATb]S MUHYT.

2.13. Cpox H mNopAfoK perucTpaliHi 3alpoca 3asaBUTEeIs O NPeloCTaBICHUH
MYHHILMIIAJILHOH YCIYTH.

3asgBIeHHE O TIPEJOCTABICHMH MYHHIMOAILHOH  YCIYIM, [PEeIcTABISHHOE
3asBUTENIEM JMYHO MO0 ero mpeiacTaBUTENeM, PErHCTPHPYETCS  YIIOJHOMOYEHHbBIM
OpraHoM B TedeHHe | pabodero AHA ¢ aThl NOCTYILICHHS TAKOIO 3aABIeHHA.

3agBleHHe O NPeOCTABIeHMH MYHHLHMATBHON  YCIYIH, NPE/CTABICHHOE
3asBuTesneM MO0 ero nmpencraBuTelem yepes M®LL, perucTpupyeTcs YIOTHOMOUEHHBIM
OPTaHOM B JieHb noctyniedus ot M®OLL

3asBeHME, TOCTYIHBIIEE B 2eKTPoHHOH dopme ua EITY, PTIT'Y perucrpupyercs
YIIOJJHOMOYEHHBIM OpPraHoM B JIEHk €r0  [OCTYIUIEHWS B CIOVYae OTCYTCTBHS
aBTOMaTHYeCKOH perucrpanuu 3anpocos Ha ETTTY, PTITY.

3asBieHHe, IOCTYNHBIIee B Hepabouee BPeMA, PErHCTPUPYETCA VIIOTHOMOYEHHBIM
OpraHoM B NepBeIH paboumii AcHb, cIeaYIOMMH 3a THEM ero [10JIyYeHHs.,

2.14. TpeboBaHNA K MOMENIEHHSIM, B KOTOPBIX MPEIOCTABISETCA MYHHIMIIAIbLHAS
yenyra, K 3aly OXKMIaHWs, MeCTaM JUid 3dll0/1HCHHA 3allpocoB © TIPe/loCTaBlIeHMH
MYHHIIHIIAILHOH yCIyrd, HHGOPMAMOHHEIM CTeHaM ¢ 00pa3suaMM WX 3amoiHeHHs W
NepeyHeM TOKYMEHTOB, HEOOXOAMMBIX s MPeloCTaBIeHHS MYHHIMIIANLHOH YCIYTH, B
TOM YHClle K OOCCHNe4EeHUIO MTOCTYITHOCTH Ui WHBAJIMIOB VKAa3aHHEIX OOLEKTOB B
COOTBCTCTBHH C 3aKOHoAaTelbeTBOM Poccuiickol @efepallid 0 COUMANBLHOH 3allldTe
WHBAITHIOB.

2.14.1. [TomerieHnsi  yNoJIHOMOYEHHOTO  OpraHa JJisl  I[pefocTaBleHws
MYHHIHNAJIBHOM YCIYIH pasMeNiaroTcs Ha IepBOM 3Take 3/aHus, 000pyI10BaHHOTO
OTHENBHBEIM BXOjI0M, JIHOO B OTAENBHO CTOSIUEM 3IaHHH I8 CBOGOHOIO JOCTYIA
3asisuTeaer. IlepeiBuikenne no NOMEIIEHHAM YIIOJHOMOYCHHOTO OpPraHa, B KOTOPbIX
[IPOBOIMTCA TPUEM 3asBIIEHHs W JOKYMEHTOB, He JIO/KHO CO3[aBaTh 3aTPYIHEHHH s
WL ¢ OTPAaHHYEHHBIMH BO3MOKHOCTAMH 30POBLS,

[Ipp pacrionoKeHUMH TOMELIEHHS YIIOJHOMOYEHHOTO OpraHd Ha BepXHEM I3Take
CIEIHAIMCTBl YIIOTHOMOYEHHOIO opraHa o0s3aHbl OCYLIECTBIATE TIPHEM 3asiBUTC/ICH Ha
[IEpBOM 3Ta¥e, CCIH MO COCTOAHMIO 300POBBA 3aBUTE/L HE MOMKET MOJHATHECH [10
JIECTHHULE.

Ha repputopuu, npuieraiomell K  3jaHui0  yIOJHOMOYEHHOI'O — Oprama,
OPraHM3yIOTCA MeCTa /U1 NapKOBKH aBTOTPAHCIOPTHRIX CPEACTB, B TOM 4HC/Ie MecTa s
[aPKOBKH aBTOTPAHCIOPTHBIX CPE/ICTB MHBANHIOB (He MeHee 10 npoleHToB MecT, HO He



MeHee OJ[HOTO MecTa), JOCTYIl 3asBHTeNnell K DapKoBOYHbLIM MeECTaM SBISeTCS
BecraTHBIM.

[ToMeleHre ymoJHOMOUYEHHOTO OpraHa ans npHeMa 3assuiened obopyayertcs
MHPOPMALMOHHBIMH CTEH/IAMH, HA KOTOPBIX pasMeligerces Gopma 3asBIeHns ¢ odpasiom
ee 3amoJIHCHMS W TIepeveHb JIOKYMEHTOB, HEODXOJHMMBIX IS TpeJoCTaBleHus
MYHHIHTIAIBHO YCIyIH.

[ToMelieHHs, B KOTOPBLIX OCYILECTBISIOTCS JEHACTBHA 10 IIPEJOCTABICHHIO
MYHHIHMNAILHOH YCIyrd, o0ecneunBaoTes KOMITBIOTepaMH, CPEACTBAMM CBSI3H, BKITHOYAS
JOCTYI K HHPOPMALHOHHO - TENeKOMMYHUKALMOHHOH ceTH «HTepHeT», OPrTeXHHKOM,
KAHIETAPCKUMH  OPHHALICKHOCTIMHM,  WHMOPMAUMOHHBIMH M CHPABOYHBIMH
MaTepualaMM, HarisjHOH  WH(poOpMalHeid, CTyNbIMH W CTOJAMH, CpeIcTBaMH
NOKAPOTYIIEHHs! W ONOBEIeHNs 0 BOSHUKHOBEHUH 4YPE3BbI4aHHOH CHTYAIMH, TOCTYIOM K
PErHOHAITBHOH CHCTEME MEMKBCIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJCHCTBHA, a Takke
obecneurBaercs  JIOCTYITHOCTD I MHBAIMIOB K  YKa3aHHBIM  TOMELIEHHAM B
COOTBETCTBHM € 3aKOHOZATeNbCTBOM Poccuiickoll Mejepallid O COLHANbHOR 3aulMTe
HMHBAIM/IOB.

a1  oMAHWA, MecTa A 3amoJIHEHMs 3alpocoB W TpHeMa  3adBHTeleH
000pYIYIOTCS CTYIBAMHM, H (WIH) KpecelbHbIMH CEKIMAMM, H (MITH) CKaMBAMH.

HMuadopmanuonnsle  Marepuaibl, [pejHa3HadeHHble Ang  UHGOPMUPOBAHUS
3aABUTCACH © IOPAAKE [Pe/IOCTABIeHUs] MYHHLHIAIbHOH YCIYrd, pasMmeniarorcs Ha
MH()OPMAIIMOHHBIX CTEHIAX, PACTOIOKEHHBIX B MecTax, 00ecneyBaroIMX JIOCTYT K HUM
3agBUTEICH, M OOHOBISAIOTCS 1IPH W3MEHEeHHWH 3aKOHOOATeNbCTBA, PEryJIupyIOUIero
TIpeaocTaBIeHne MyHHIUMATBHOH YCIYTH, U CIIPaBOYHBIX CBEJICHHI,

HudopMaimorHble cTeHJBl JIOMKHBL pacrolaraTecss B MecTe, JOCTYIHOM s
MpoCcMOTPa (B TOM YHCIIe TIPH DONBIIOM KOJHYECTBE [OCCTUTE/ICH ).

2.14.2. s obecneueHns JOCTYNHOCTH MOJYYEHUsS MYHHIMIIANTBHOW YCIYTH
MaTOMOOHITEHEIMU TPYTITIAMH HACeJeHHs 3/1aHHA U COOPYKEHH, B KOTOPBIX OKa3bIBACTCA
yeayra, obopynyloTes corjacHo nopMarusibiM TpedosanusM «CIT 59.13330.2016. Crox
npaBui. JIOCTYIMHOCTE 30aHMH M COOPYKEeHHH IIi MaTOMOOMIBHBIX TPYIIN HACEICHHA.
Axryanusuposannas penakims CHul135-01-2001%.

B kabunete mo npueMy MalOMOOWUIIBHBIX FPYIIN HACENCHHA UMECTCH MCIAMLIMHCKAs
anTeuyka, nurbesas Boga. Ilpy HeoOXOAMMOCTH COTPYIHMK YIOJAHOMOYEHHOI'O OpraHa,
OCYIIECTB/MIOUIMEI IIPUEM, MOKET BbI3BATL KapeTy HEOTJIOAKHOH CKOPOH MOMOIIH.

[Tpu obpawenuu rpaxjaniia ¢ HapymeHusiMu QyHKIME ONOpHO-/IBUTaTEIBHOTO
anmapata pabOTHHKH YITOJTHOMOYEHHOTO OpraHa MpeNpHHUMAIOT CIeIyIoIie TeficTBHA:

-OTKPLIBAIOT  BXOJHYIO JIBEPh M [OMOTAOT IPakAaHduy  OecnpenscTREHHO
NOCETUTh 34aHHe YMNOJHOMOYEHHOTO OpraHa, a TakyKe 3apaHee NpeaynpeikIaroT o
CYLIECTBYIOLIHX Oapbepax B 3[aHHMU;

-BBISICHAIOT [eJlb BU3WUTA I'PAX/IdHHHE M CONMPOBOKIAIOT €ro B Kabuuer no npuemy
3aBJIEHMSA; [TOMOTAKT IPAKIaHHHY CeCTh HA CTYJ HIH pacroiaraloT Kpecro-KOTICKy Y
CTOJIa HAMPOTHB CTIEIHAIIHCTA, OCYIECTRISAIONICIO MPHEM;

-COTPYAHHMK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOLUIHI TpHeM, pHHHMaeT
rpaikaaHiHa BHE Od4epeldH, KOHCYJIBTHPYET, OCYIICCTBISCT [PHEM 3asBICHHS C
HEOOXOOHMBIMH JIOKYMEHTAaMM, OKa3blBACT MOMOIIL B 3alOJHEHHH OJIAHKOB, KOTMpYeT
TOKYMEHThI;

-1I0  OKOHYAHWH  NPEJOCTABICHMA  MYHHUHTATBHOH  YCIYTH  COTPY/IHHK
YIOJIHOMOYEHHOTO OpraHa, OCYUIECTRIAIONIMA pHeM, TTOMOTaeT TPakIaHuHY MOKHHYTH



kaDWHET, OTKPLIBAET JBEPH, COTPOBOXKIAET TPakKIaHMHA [0 BBIXO/IA W3 3MaHHA W
MOMOTAeT MOKHHYTh 3JaHHe; [IePeilaeT rpaxkaaHiHa COIPOBOXKAAIOUIEMY JTHITY MIIH 10 €ro
JKEJAHWIO BRI3BIBAET ABTOTPAHCIIOPT M OKa3bIBaeT COMALMCTBUE IIPH ero rocazke.

Ilpy ofpaieHny rpakaaH ¢ HeAOCTATKAMH 3peHHA pabOTHHKH YNOJHOMOUYEHHOTO
opraia MpeAnpUHHMAIOT CleayiolHe JIeHCTBHS:

-COTPYAHMK YIOJHOMOYEHHOTO OpraHa, OCYIUECTRISIOIIMA MpHeM, MNPUHHUMACT
rpajiaHiia BHe o4Yepean, MoMoraeT COPHCHTHPOBATRCS, CECTh HA CTYM, KOHCYILTHPYET,
BCJYX TIPOYMTEIBAET JOKYMEHTBl W jajee 110 HeoOXOOMMOCTH NPOM3BOJAMT HX BbIIAYY.
[pn obLIeHMM ¢ IPAXJAHHMHOM C HEJTOCTATKAMM 3peHus Heo0XoauMo o0IIaThea
HEMOCPEJACTBEHHO ¢ HHM CaMHM, 4 HE € CONPOBOXKAAIOLIMM €ro IuuoM, B Oecele
TI0IB30BaThECA 0OLIYHOM Pa3rOBOPHON NeKCHKOH, B IOMEIICHHH HE ClielyeT OTXOOUTh OT
Hero 0e3 npeynpexaeHns;

-COTPY.IHMK YNOJHOMOYEHHOTO OPTaHA OKA3bIBACT [IOMOII(L B 3AM0THEHHH ONaHKOB,
KOMMpyer HeoOXoJHMBIe TOKYMeHTbl. 1si nojuucaHus 3asBleHHs MOABOAMT JIMCT K
ABTOPYUKE TpaikIaHHHA, [IOMOracT COpPHEHTHpoBaThes MW moanucarh Osadk. Tlpu
HeoOXOIMMOCTH BbIIAIOTCS NAMATKH JUIs cTADOBHIAIINX C KPYNHBIM LIPH(TOM;

-0 OKOHYAHMHM  1IPEJOCTABIEHHS  MYHHUMNANLHOM  VCIYIH  COTPYIHMK
VIIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIMH NPHEM, [IOMOTaeT TPakIaHHHy BCTATh CO
CTyJa, BRIHTH M3 KaOMHETa, OTKPLIBAET JBEPH, COMPOBOXKIACT I'PAK/IAHWHA K BBIXOOY M3
3JaHHs, W NPOBOXKAET Ha YIHIY, 3apaHee NPelynpejuB IOCETHTENS O CYIIECTBYIOLIHX
fapeepax B 3MaHHM, NEPEIACT IPaMKIaHHHA COTTPOBOKIAIOMIEMY JULY WK 110 KeJTaHHK
rpasKaaHuia Bbi3biBACT ABTOTPAHCTIOPT.

[Tpu obpameHny rpaxaaHuHa ¢ fedextamu cayxa pabOTHHKH YITOTHOMOYEHHOIO
opraHa NpeAnpHHUMAOT CIeYIOIHE ACHCTRHS:

-COTPY/IHHK YITOJTHOMOYEHHOTO OpraHa, OCYIUCCTBIASIONMA NpHeM TpamiaH c
HApYIICHHEM ¢/1yxa, o0palaeTcs HeTlloCpeICTBEHHO K HeMY, CIIPALLMBACT O 1e/IH BA3HTA H
JAeT KOHCYJbTAIIHIO pa3MePEeHHbBIM, CIOKOHHBIM TEMITOM PedH, TPH 3TOM CMOTPHT B JIHLO
OCETHTEIS, TOBOPHT ACHO, CJIOBA JOTIONHAST MOHATHBIMH JXeCTaMH, BO3MOMKHO 0DIIeHHe
B THCBMeHHOIT (opme Mo Hepes nepeBoI4HKA JKECTOBOIO A3bIKA (CYPAONEPeBOTIHKA);

-COTPYIHHUK YMOTHOMOYEHHOIO OpraHa, OCYLLECTB/SIIOIWH TIPHEM, OKa3biBaeT
NOMOIL M COACHCTBME B 3alO/JHEHWW OJIaHKOB 3asiBIEHWH, KOMHMpyeT HeoDdXOIUMBbIe
TOKYMEHTHI.

2.14.3. Tpebosarns K KOM(QOPTHOCTH W JOCTYMHOCTH TIpedoCTaBlICHMS
MyHULIHTTaTeHOH yenyri B M®L] yeranaBnuBaroTea noctaHosienuem IlpasurtenscTsa
Poccniickoii @enepaiuu ot 22.12.2012 Nel376 «O06 yreepxaenun [pasun opraHusauuu
JEATENLHOCTH MHOTO(YHKIIMOHATBHEIX [IEHTPOB TNPeJOCTaBleHHs TOCyIapcTBeHHbIX H
MYHHIHTTAIBHBIX YCITYT.

2.15. lloxkazaTenu JOCTYIIHOCTH H Ka4€CTBa MYHHULHNAIBHON YCIIYIH,

KonuuectBo BlamMmomelicTBHH 3asABUTENs ¢ COTPYIHMKOM —YHOJHOMOYEHHOI'O
OpraHa MpH MNpelocTaBieHnH MyHHILHNATBHOH yenyru-2.

[TponomxutensHocTs B3aAMMO/ICHCTBHI 3as1BUTEIS c COTPYTHHKOM
YNOIHOMOYEHHOTO OpraHa IpH MpelocTaBleHHH MYHHLIUNAIbHOH yeayru — He donee 15
MHHYT.

Bo3MoKHOCTE TTONyYeHNUs HHGMOPMALHU O XOfe NMpeocTaBlIeHHs MYyHHLMIAIbHOI
YCIYIH, B TOM YHCJIC C© HCHONIbL30BAHHEeM MHGOOPMAUMOHHO-TENeKOMMYHUKALIMOHHbLIX
TEeXHOIIOTHH.

2.15.1. MubiMM noxazaTensMH KadecTBa M JOCTYIHOCTH [PENOCTARICHMSA



MYHHLHIIATBHOH YCIYTH ARIAIOTCA:

pacnonoeHHOCTh MOMEIIEHHH YIIOJIHOMOYEHHOTO OpraHa, MpeiHa3sHaueHHbIX 15
NpelocTaBleHUsT MYHMIIMIIAJIbHOH  YCIYTCH, B 30HE JIOCTYIIHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MaruCTPamsiM;

crenieds  MHGOPMMPOBAHHOCTH  3asBHTE/s O  HOPAOKE  MPEIOCTABIEHHS
MYHHUHMATBEHOH  yClIyrd  (10CTYNHOCTE WHGOPMAIMH O MYHMUMOAILHOR yeayre,
BO3MOKHOCTB BbIDOpa crocoba noiyuenus nudopMaium);

BO3MOXKHOCTE  BbiDOpa  3asBuTeneM dopm  olpauienns 33  DOJIVYEHHEM
MYHHIMNAIBHOH YCIYTH;

AOCTYTIHOCTL ODpalienys 3a NpefocTaBlIeHHeM MYHHMIMIAILHOH YCIYTH, B TOM
YKCJIE 718 JTHI] C OTPaHHYEHHBIMH BO3MOKHOCTAMU 310DPOBBS;

CBOCBPEMEHHOCTL MPEJOCTABIEHNHS MYHHIIMNAIBLHON YCIYIH B COOTBETCTBHH CO
CTaHAAPTOM €€ NPEe/I0CTARICHHUS;

COOMIOJIEHHE CPOKOB  NPEIOCTABICHUA MYyHHUHITANTBHOH VCIYTH W CPOKOB
BBITIOJIHEHHs  aJIMHHHUCTPATHBHBIX MPOLEAYP 1PH  1PE/IOCTARACHHM MYHHIMIATBHOI
VCIIYTH;

BO3MOMKHOCTE MOMYYEHHS MH(OPMALIMM 0 X0je NpeJocTaBleHHS MYHUIIHITATEHOH
YCIIYIH;

OTCYTCTBHE ODOCHOBAHHLIX ’Ka7100 CO CTOPOHBI 3afBHUTENS MO pPe3yIbTATaM
1PeJOCTaBIEHHA MyHULIHTIATBHONH YCIIYIH;

OTKPBITBIH [OCTYI A 3adBHTENeH K WHOMOPMALMM © T[OPSJKE M CpoKax
NpefoCTaBNeHHA  MYHHLIMIAILHOM  yciyrd, nopgake — oOxkanoBaHust — deHCTBHIH
(DeszeiicTBYS ) YIOJIHOMOYEHHOTO OPraHa, PYKOBOIHTENS YIIOJIHOMOYEHHOIO opraua aubo
CHELHANHCTA YIIOTHOMOYEHHOI'® OpraHa;

HalMyMe  HeoOXOOUMOro W JIOCTATOMHOIO  KOJMYECTBA  CIELHATHCTOB
YIOITHOMOYEHHOI'0 Oprada, a Taloke MOMELIeHHH YIMOIHOMOUYEHHOI'O OpraHa, B KOTOPBIX
OCYLLUECTBIAETCA IIPHEM 3asIBIIEHHI W JIOKYMEHTOR OT 3asgBHTENEH.

2.15.2. YNonIHOMOYEHHEIM OPraHOM 00eCleUHBACTCS CO3aHHe HHBATHIAM H
HWHBIM  MaJOMOOMIBHEIM TPYINAM  HAceleHMs CASIVIOWMX VCIOBHH JIOCTYIHOCTH
MYHHUHMIATEHOH  YCIIYIM B COOTBETCTBHH C  TpeDOBaHMAMH, YCTAHOBJICHHBIMH
3aKOHOJIaTe/IbHLIMA M HHBIMH HOPMATHBHBIMH [IPARBOBLIMH AKTAMH:

OKazaHWe HHBAM/IaM [10MOLUM, HeoOXOTUMOM JUis TOJyYeHHst B AOCTYIHOH s
HUX (opme MHPOPMANMHA O NpaBUIax NPEIOCTABIEHHS MYHHIIHIIAIBHONR YCIYITH, B TOM
uicie 00 o(opMICHHH HEOOXOJMMBIX JUIS [OAYYEHMS MYHHLOWMATBHOW yeiayru
AOKYMEHTOB, O COBEpPILCHHH HMH IPYTHX HEOOXOIHMbIX JUIS NOMYYCHHS MYHHITHITATEHOH
YCIYIH JeHCTBHI;

NpeflocTap/icHie  MYHMUMTATBHOH — YCIYIrH  HHBaNHAaM [0 CIyXy, [IpH
HeOOXOIUMOCTH, € MCIOJIb30BAHHEM PYCCKOTO KeCTOBOIO $3bIKa, BKIIOUAA oOecredeHHe
JIOMYCKa B TIOMEIIEHHE CYPAONepeBOIYHEA, TH(IOCYPAOIICPEBOIIHKA;

OKa3aHHe TOMOIIH HHBAIMJIAM B IIPEOJOJEHUH DaphepoB, MEIIAIONIMX MOIY4YeHHIO
MYHHIITHTIA/IbHOH YCIYTH HAPABHE C APYIHMM JIMIAMH.

2.153. [Tpn  npepocraBaeHHH MYHHIMDAIBHOH YCIYIM  B3aUMOIEHCTBHE
3asABUTENS CO CIICLHHATHCTOM YIIOJIHOMOYCHHOTO OpraHa OCYIIECTBISETCs NPH JHYHOM
oOpalleHHiH 3aaBHTENA:

Ansa monydenus vH@opMalHu Mo BOMPOCaM NPEJOCTABICHHA MYHHIMITATILHOMN
YCIYTH;

A1t TOIaYH 3a9BJI€HMA U NOKYMEHTOR;



Jlna nonyuenus WHOOPMALMH O XO4€ [PE/OCTABIEHUS MYyHHLHIIAILHOH YCIYIH,
1714 [0/IYYEHHS pe3yIbTaTa NpelocTaBleHHs MyHHITHITATBHOR yCay 1.

[TpojlonrauTeIEHOCTE B3aUMO/ICHCTBHS 3assBUTENA co CIIETHATHCTOM
VITOTHOMOYEHHOTO Opraia He MOKeT MPEBLIAaTh 15 MUHYT.

2.154. [Tpejocrapnenne MyHHUMNANLHOH yenyrd B MOLL Bo3MOKHO npH
HAJMYHK 3aKTFOYEHHOTO COTNAIICHMS © B3aUMOIEHCTBHH MeXKIY YIOJHOMOYEHHBIM
oprasom ¥ M®LI,

VrnonHoMoueHHBIH — opraH  obecredMBaeT HHMODMUPOBAHHWE  3asBHTENEH O
BO3MOMKHOCTH I0JIyYeHHs MYHHIMNAIbHOH yeayrd na Oaze M®LL B cmyuyae nogaqu
3asiBIIEHHs] O TIPEJOCTABIEHMM MyHHUMNaneHoi yenyrm B MOLL HenocpejicrBeHHOE
NpeoCTaBICHHE MYHHUIMITAIIBHOR YCIYTH OCYLLIECTBACTCS YIIOJIHOMOYEHHBIM OPTaHOM.

2.16. Wuple TpeboBaHus, B TOM  4YHCJe  YYHTHIBAMOLIME  OCODCHHOCTH
NpefdoCTaBIeHHs MYHMUMIIAIBHOA YCIAYTH MO JIKCTEPPUTOPHAIbHOMY TPHHINIY H
0coDEHHOCTH NPEIOCTaBIeHHS MYHHITHIIATBHOMH YCIYTU B 2CKTPOHHOH (opmMe.

2.16.1. JasBUTENE MPEIOCTARIACT JIOKYMEHTEl B OpraH, OCYLIECTBIAIOLIMH
NepeBo]  HOMEIICHMS, 110 MeCTY  HaxOXKIEHHA  [EePeBOJAHMOI0  TOMEIeHHs
HemocpeacTBeHHO mub0 uepez MODI| B cooTBeTCTBHM ¢ 3aKIMFOYEHHBIM HMH B
yeranoriaennom IlpasurenscteoM Poccuiickoil @emepauuy nopsjake corljalieHHeMm o
B3aUMOIEliCTBHM.

2.16.2. 3agBUTENE BIpaBe 00pATUTHCH 33 MPEIOCTABICHHUCM MYHHUIMITATEHOH
VCIYTH W TOJaTh  OOKYMEHTBI, yKasauuble B uyHkre 2.6.1  HacToAmero
aJIMHHHCTPATHBHOIO periamenta B 3JeKTpoHHol ¢opme wepes EINY, PINY ¢
HCTOb30BAHUEM NICKTPOHHBIX JIOKYMEHTOB, TIOJITHCAHHBIX 3JIEKTPOHHOH NOANKCBLIO B
cooTBeTCTBHH ¢ Tpebosanuamu @emepansHoro 3akoHa oT 06.04.2011 Ne63-D3«006
3NeKTPOHHOM NOAMHCHY.

ViojHoMO4YeHHBIH  opraH  obfecrieyWBaeT HHMOPMHPOBAHHME 3afABHTC/ACH ©
BO3MOKHOCTH TIONYHeHHS MYHHIMIATBHOH yenyru depes ELILY, PLITY.

Obpauenue 3a yeayroi uepes EINNY, PIITY ocymecTsisercs nyTeM 3anoiHeHHs
WHTEPAKTUBHOW (OpMEl 3adBNeHHA ((QOPMHMpOBAHUA 3ampoca O IPELOCTABIEHHH
MYHMLUNAILHONH YCIYIH, COACP/KAHHE KOTOPOI'O COOTBETCTBYET TpeOoBaHHAM (HOPMBI
3asBJIEHHs, YCTAHOBIEHHON HACTOSAIINM aIMHHHCTPATHUBHBIM perjaMeHToM) (Jaice -
3aMpoc).

Obpamenne 3afBUTENST B  YNOJTHOMOYEHHBIH OpraH YKasaHHBIM crocobom
ofecrneumBaeT  BO3MOMKHOCTL — HANPABICHWH M [OJAYYEHHMH  O/IHO3HAYHOH W
KOH(pHAeHINATBHOH HHPOPMALHK, a Takike TPOMEKYTOYHBIX COOOIIeHHH M OTBETHOM
HHQOPMALIMH B 2JCKTPOHHOM BHIC C MCMOIb30BAHUEM DJISKTPOHHOH MOANUCH B NOPSAKE,
MPeIyCMOTPEHHOM 3akoHojlaTeseTsoM Poceuniickoil Mejepain.

2.16.3. [Ipu mpeqocTaBIeHHH MYHHIHITATEHONH YCIYTH B 3IeKTPOHHOH Gopme
nocpencteoym EINNY, PIITY 3aseurtento obecnieunBaercs:

-NoJyyeHue MHQOPMALHM O MOPsAAKE W CPOKax MpeaocTaBlIeHHS MYHHIIHIATBHOH
VCIIYTH;

-3aIlMCk  HA [PMEM B VIOJIHOMOYEHHBIH OpraH [Oas [OJa4H 3agBIeHHUA H
NOKYMEHTOB;

-(popMUpOBaHME 3anpocy;

-IIpPHEM W PETHCTPALHA YIIOTHOMOYEHHBIM OPIraHOM 3al1poca H JI0OKYMEHTOR;

-[I0/1y4eHHe pe3ynbTaTa NpeqoCcTaRNIeHHs MyHULIMITAILHOH YCITYTH;

-TIOTYYEHHE CBEJIEHHH O XO[¢ BLIIOIHEHKA 3aMpOCa.



an HaMmpaBlIeHHH 3amnpocda HCMOAL3YCTCA IPOCTAd MNICKTPOHHAH ITOJINMHCE, TIPH
YCJIOBHH, YTO JHYHOCTL 3aABHTCIH YCTAHORICHA NPH aKTHBALIHH }’WETHGﬁ 3aImTucH.

3. CocTag, noc/1e10BaTEIbHOCTL H CPOKH BbINOJIHEHHS
AIMHHHCTPATHBHBIX Npoueayp (1elcrBrii), TpedoBanNHs K NOPSAKY HX BbITIO/IHCHHE,
B TOM YHe/I¢ 0CO0EHHOCTH BhIMOJTHEHHS aIMHHHCTPATHBHBIX Npoueayp (aeiicTBuii)
B YIeKTpounoi gopme

3.1.  HcdeprneiBarOlIMi NepeyeHb aIMUHUCTPATHBHBIX [POLCIYD

1) TIpUeM M PerucTpauMsi 3aaBjICHMs M JIOKYMEHTOB Ha TIpeoCTaBlIeHHE
MYHHLHIAIBHOH YCIYTH;

2) dopMupoBaHMe W HampablleHHe MeKBEIOMCTBEHHBIX 3alpOCOB B Oprabl
(OpraHd3alii), YYACTBYIOIIME B TIPEJOCTABIEHMM MYHULMOAIBHOH YCIYIH  (IIPH
HEOOXOIHMOCTH );

3) VBeIOMIEHHEe 3adBUTENs O [PEACTABICHMH  JOKYMCHTOB M (WIHW)
HH(pOpPMAITHH, HeODXO0AUMOH 1715 NPOBCACHUS NEPEYCTPOHCTBRA M (MIM) TIepeniaHupPOBKH
MOMEIIEHHS B MHOTOKBAPTHPHOM JIOME;

4) MPUHATHE pelleHUd O MepeBoje MauM 00 OTKase B NEPEBOJIE JKHIOTO
HMOMEIEHHA B HEAHII0C WK HEMKHMIJIONO NOMEIIEHHH B WHIOC IMTOMEIEHHE,

5) BeIOa4a (HampaBleHHe) OOKYMEHTOB I[10 pe3ylbTaTaM I[peaocTaBieHus
MYHUILHITATBHOH YCIYTH.

brnok - cxeMa mnpenocTaBleHHS MYHHLMNAIBHOH YCIyIH IIpeICcTaBlIeHA B
TTpuioskenuu Nol K HacTosiiemMy a/IMMHHCTPATHBHOMY PErilaMeTy.

3.1.1. Tlpuem w permcTpanvs 3asBIeHHA W JIOKYMEHTOB Ha TIPe/0CTaBIEHWE
MYHHLHNANBHOH YCITYTH.

3.1.1.1. OcHoBaHMeM Hadajla BLINOIHEHMS AJMHUHHCTPATHBHOH NpOLEeayphbl
ABIAETCH TTOCTYIUIEHHE OT 3asBUTENS 3asBICHHA M JIOKYMCHTOR, HCOOXOAMMBIX s
[peaoCcTaBleHHsa MyYHHUMIATIBHOH YCIVIH, B yrioaHoModeHHBIH oprad, EINL, PIITY nubdo
yepes MDLI.

3.1.1.2. [Ipu nuyHOM oOpalieHWH 3agBUTENs B YIOJTHOMOYEHHBIH opraH
CTIEIHAITHCT YTIOJHOMOUYEHHOIO Oprald, OTBCTCTBCHHBIA 34 IPHEM M BblAady JOKYMEHTOB:

YCTAHABIMBAET IHYHOCTE 3aABUTENSI HA OCHOBAHWH JIOKYMEHTA, VIOCTOREPSIOUIEro
€ro JTM4YHOCTb, NIpeCTaBHTENS 3asABUTENA - HA OCHOBAHWH JOKYMEHTOB, YJIOCTOBEPSIOIINX
€ro JIMYHOCTE W ITOJIHOMOUMS (B clydae oOpalleHus NpeacTaBUTe N );

NpoBepAeT CPOK [OeiicTBUS MOOKYMEHTa, VIOCTOBEPAMIINEro ero IIHYHOCTE U
COOTBETCTBHE JAHHBIX JOKYMEHTA, Y/OCTOREPSAIOUIETO THYHOCTh, JaHHBIM, YKA3aHHBEIM B
3asBJIEHHH O NIEPEBO/IC TOMEIIEHHA H IIPUIIOKEHHBIX K HEMY JIOKYMEHTax.

B xoje npuema DOKYMEHTOB OT 3afBHTENS WIM YIHOJHOMOUYEHHOIO MM JIMLA
CIEeLHATHCT, OTBETCTBEHHBIH 3a 1IPUEM M BLIIAYY JOKYMEHTOB, YIOCTOBEpSETCH, UTO:

1) TEKCT B 3aBIIEHHHU O TIEPEBOJIE MTOMEIIEHHS TOIACTCS IPOYTEHHIO;

2) B 3asBJIEHHH O I[ICPCBOAE MOMELIEHHS YKazaHbl (DaMHIIHS, MMS, OTYECTBO
(mocneanee — NpH HaITUYHM) (GH3WYECKOro JikMua Jud0 HAUMEHOBAHWE HOPUINYECKOTO
JIHLIA;

3) 34AB/IEHHE O TIepeBojie  MOMEUICHMA [OAMHMCAHO  3adBHUTENleM  HITH
YIIOJTHOMOYEHHBIM MPE/ICTABMTEIEM;

4) IpHIararTCs JIOKYMEHTBI, He0OXOIHMEIe TS [IPE/IOCTARICHIA



MYHULIHIANBHOH YCIYIH.

[Tpu ycTaHOBIAeHUH (GAKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTORB, 00A3aHHOCTE
No NPEJOCTABIEHUKD KOTOPBIX BO3NOXKEHA Ha 3adBUTENd, I[IPU  HECOOTBETCTBHH
NpeJCTaBIeHHbIX  JOKYMEHTOB  TpeQOoBaHMAM  HACTOALICTO  @JAMHHUCTPATHBHOIO
periaMenTa - YBEJAOMISCT 3asBUTENS O BBIIBIIEHHBIX HEJOCTATKaX B MpeJCcTaBIEHHBIX
JOKYMEHTax W MpenaraeT NPUHATE MEPBI [0 HXYCTPaHEHUIO.

B cny4ae ecnu 3afBHTelb  HACTAUBAET HA NPUHATHH JOKYMEHTOB - IPHHHUMAET
NpeacTaBIeHHbIE 3a8BUTE/IEM JOKYMEHTBL.

B criyuae ecnm 3adBHTENIE CAMOCTOATEIIBHO PElIMI NIPHHATE MEPBI M0 YCTPaHEeHHH)
HEeIOCTATKOB, II0CJIe MX YCTPaHeHHA MOBTOPHO obpailaercd 3a NpeiocTaBIcHHEM
MYHHIMIAIBHOH YCITVTH B MOpA/IKe, TTPeIyCMOTPEeHHOM HACTOSIIITHM aIMHHUCTPATHBHEIM
pernaMeHToM.

ITo oKOHYaHHMKM [NpHeMa 3asBICHMS W [IpHaraeMblX K HeMy JIOKYMEHTOB,
CHEIHAITNCT, OTBETCTBEHHLIA 32 IPHEM JIOKYMEHTOR, BhIJIaeT 3asBHTEND PaclHcKy B
MOMYYeHHH OT Hero JOKYMEHTOB, C VKa3zaHHeM WX TepedHs M [JaThl MX MOIy4YeHHA
YIOTHOMOYEHHBIM OPraHOM, a TAIOKe C YKa3aHMeM MepeqyHs JOKYMEHTOR, KOTOphIe OyyT
]_ID_TI}"'-IE-HJ':J Mo MEHKBENOMCTBEHHBIM :gal[pQCﬁM.

MakcHManBHEIH CPOK BEBIIONHEHHMS aAMHUHHUCTPATHBHOH MpOLIEIYphl MO OpHEMY H
PErHCTPALIMKE 3asBJICHHSA O MCPEBOJIC NOMCUICHMA W IPHIMKCHHBLIX K HEMY JIOKYMEHTOR
coctasmsieT | pabounii JeHs ¢ MOMEHTA NMOCTYTI/IEHHS 3asBIEHUS.

KpuTtepuii npuHATHA pelleHHA: NOCTYIIeHUE 3afABIeHH O NepeBoae NOMELICHHA W
TIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbraToM aIMHHHUCTPAaTHBHOH IpoLeNypbl sBIAETCH IPHEM W perucTpalus
3asBIEHUS O NEPEROJIE IOMEUIEHHS U NPUIOKEHHBIX K HEMY JIOKYMEHTOB.

HMudopmanua o npuemMe 3afBIeHHsA O MEPeBOJE IMOMEIeHHA H TMPHIOKeHHBIX K
HEMY JOKYMEHTOB (DHUKCHPYETCH B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTO0DOpoTa U (MIIH)
JKypHAalle perucTpalHi YIIOJTHOMOYEHHOTO OpraHa, Mocie Yero MoCTYIMHBIITHE JOKYMEHTEI
MepelaTes JAQJLKHOCTHOMY JIMLYY 1A PACCMOTPEeHHs M HA3HAYeHHMS OTBETCTBEHHOIO
UCTIOTHUTEI .

3.1.1.3. [lpuem u perucTpauus 3asBIeHWs W JOKYMEHTOB Ha TPEoCcTaBlIeHHe
MYHHIMIAILHON YCIyrd B popMe DIeKTPOHHBIX JokyMeHToB Hepes EINTY, PIITY.

[Tpw HarpaBieHUH 3a8BIEHUS O NIEPEBO/IC NOMELICHUA B 2IEKTPOHHOH hopme (npu
HATMYMH TeXHUHECKOM BO3MOKHOCTH) 3asdBHTeN0 HeoOxojumo 3anoiuute Ha EIMTY,
PIITY osnextponnyo ¢opMy 3amnpoca Ha IpelocTapleHHe MYHULHMIIANBHONH YCIyTH,
NPHKPENHTE K 3afBIEHHID B 3JEKTPOHHOM BU/E JIOKYMEHTBI, HEOOXOAMMBIC s
TIPE/IOCTABICHHA MYHULMITATBHOH YCIYTH.

Ha EIITY, PIITY pasmeniaercs oOpazeln 3anojHeHus  WICKTPOHHOH (opMbl
3asiBlieHMs (3anpoca).

Mopmarno-noryueckas npoBepka  chOpPMHPOBAHHOTO  3asBIeHHS  (3arpoca)
OCYIIECTBIAETCA aBTOMATHYECKM [10CJI€ 3aNOJHCHMS 3asiBHTE]EeM KaXaoro H3 Monei
MEKTPOHHOM (QopMbl 3anpoca. [lpu BBIABIEHHH HEKOPPEKTHO 3allOHEHHOTO MO
3EKTPOHHOH (OPMBEI 3ampoca 3asBHTE]Nb YBCJAOMIACTCA © XdpakTepe BbIABJICHHOMH
OmMMOKH W TIOPAJKE €¢ YCTpaHeHHMs IOCPeIcTBOM WH(OPMAIMOHHOIO COOOIIeHMs
HEIOCPeICTBEHHO B 3JIEKTPOHHOI (hopMe 3ampoca.

CrenuanucT, OTBETCTBEHHEIH 3a TTPHEM W Bhauy JIOKYMCHTORB, [IPU HOCTYIJIEHHH
3a8BIEHUS W JIOKYMCHTOB B DJIEKTPOHHOM BHIE:!

NpOBEPHAET 3NEKTPOHHBIE 00pa3bl JOKYMCHTOB HA OTCYTCTBHE KOMITBIOTEPHBIX



BHPYCOB W MCKakeHHOH HH(pOpMAaIHK;

pETHCTPUpPYET  JTOKYMEHTBI B CHCTEME 3NEKTPOHHOTO  JIOKYMeHTooDOopoTa
YIIOIIHOMOYEHHOTO OpraHa, B YpHalle pericTpalii, B Cllyyae OTCYTCTBHS CHCTEMbl
3NEKTPOHHOTO TOKYMeHToobopoTa;

dbopMHpYET M HaMpaBiafeT 3asBHTENO 2JIeKTPOHHOe yBemomuteHne uepes EITY,
PIII'Y o noaydeHuu W pervcTpalliy OT 3da8BUTCNS 3asBACHMA (3anmpoca) W KO
JOKYMEHTOB, B CIlydae OTCYTCTBHSI TeXHWYECKOH BO3MOKHOCTH aBTOMATHYECKOTO
yeejoMmieHus sassutens depes ETY, PIHTY;

HampasiafgeT  MOCTYMHBIIMH  MakeT  JOKYMEHTOB  JODKHOCTHOMY  JTHITY
YIOJIHOMOUEHHOIO — Oprala Ji1si  pacCMOTPCHMA M HA3HA4YEHHS  OTBETCTBEHHOrO
HCTIOTHHTEITS.

MakcuManbiblii CPOK BBIMOTHEHWS aAMHHUCTPATHBHON NPOLEIYPbl MO MPHEMY H
perHcTpalHy 3asBIeHHs O TIEPEBO/IE MMOMEIIEHHUS W NPHIOKEHHBIX K HEMY JIOKYMEHTORB B
(opMe 2IeKTPOHHBIX TOKYMEHTOB cocTaBiseT | paloudii JieHb ¢ MOMEHTa TMOTy4YeHHs
JIOKYMEHTOB.

Kputepuii npHHATHA pellleHUs: MOCTYTUIEHHE 3asBIIEHUS O TIEPERO/IE TOMEIIIEHHA H
NPUIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbratoM aaMUHUCTPAaTHBHOH Npoueaypsl ABIAETCA TPHEM, perucTpalus
3a9BJIEHUS O NEPEBO/IE NOMELICHMS M NPUIOKECHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. [Ipy  HanpasieHuMM  3asBUTCICM  3asBIEHMA M JOKYMCHTOB B
YIOTHOMOYEHHBIH OpraH MoCpeJcTBOM MOYTOBOI CBSI3H CINEHAHCT YIIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIH 3a NIPHEM W BbIjIa4y JOKYMEHTOB:

ITPOBEPSIET MPABUIBHOCTD 4PeCHOCTH KoppecnoHaeHIuH. OundouHo (He To
ajgpecy) TMpHCTaHHBIE TNHCEMA BO3BPAIAKOTCH B OPralM3alMio  [OYTOBOH  CBA3M
HEBCKPBITLIMH;

BCKPBIBAET KOHBEPTHI, IPOBEPACT HAIMYME B HUX 3aiBI€HMA U JOKYMEHTOB,
0053aHHOCTE TI0 TPEIOCTABIEHHIO KOTOPBIX BO3/IOKEHA HA 3asBUTEIIA;

NpOBEPAET, YTO 3asABIeHHE HAIMCAHO pa3zdopvHBO, (PaMHUIHH, HMEHA, OTUeCTBa (IIPH
HalH4H{), HANMEeHOBaHHe, aJIPec MeCTa JKHTe/IbCTRA, aJIPeC MECTOHAXOMIEHHS, HAITMCAHBI
TIOJTHOCTBIO;

NPOBOJHT MEPBHYHYIO TMPOBEPKY [PEICTABICHHLIX KOMHH JOKYMEHTOB, HX
COOTBETCTBME JACHCTBYIOLIEMY 3aKOHOOATENBCTBY, a TaKKe MPOBEPSET, 4TO YKA3aHHbIS
KOTTHH 3aBEPeHbl B YCTAHOBICHHOM 3aKOHOATETECTBOM MOPSJIKE;

MPOBEPAET, UTO KOIMHH JIOKYMEHTOB HE UMEIOT NOBPEXKIeHNI, HATHYHe KOTOPBIX He
1103BOJIACT OJHO3HAYHO WCTONKOBATE WX COJEP/KAHHE, OTCYTCTBYIOT TOJYHUCTKH,
TIPHATTHCKH, 3aY€PKHYThIC CJ10BA, HCIIPABISHHS.

MaxkcuManbHBIN CPOK BBITOJHEHHS a/MUHMCTPATHBHON NpOLEIyphl MO MPHEMY U
PerucTpaniH 3asiBIEHUs O NEPEeBO/IC MOMELISHUS H IIPUIOKEHHBIX K HEMY JOKYMEHTOR,
MOCTYTTHBIIHX TIOCPEJACTBOM IOYTOBOI CBA3H, cocTaBiaseT 1 padounii jeHb ¢ MOMEHTA
NOTY4eHHS JOKYMEHTOB,

Kputepuii NpuHATHA pelleHHs: MOCTYILUIEHHE 3asBICHUA O [ICPEBOIE MOMEIICHHA U
NPHIOKEHHBIX K HEMY JIOKYMEHTOB.

PesyneTaToM agMHHHCTPATUBHOH [pOLEAYPhI ABAAETCA TMPHEM M PerHCTPaLlns
3adABIEHHS O 1EPEBOJIE MOMELLCHNS U MPHUIIOJKeHHBIX K HEMY JIOKYMEHTOB.

HndopMauus o npHeMe 3asBIeHHs O T1EPEBOjIC NOMEIICHHS H NPHUIOKEHHBIX K
HEMY IOKYMEHTOB (JUKCHpYyeTCd B CHCTEMEe 3IEKTPOHHOTO JOKYMeHToo0OopoTa
YI10JIHOMOYEHHOTO OpraHa, B KYPHAlle PErucTpalid, B ClIy4dae OTCYTCTBHSA CHCTEMBI



3/1eKTPOHHOTO JIOKyMeHT0o00opoTa.

B neub perucrpaiu 3asB/IeHHA O TIEPEROJIE TIOMEINIEHHA W TIPHIOKEHHBIX K HEMY
NOKYMEHTOB, CHCHMAIMCT, OTBETCTBEHHBIH 3a TpHeM  JOKYMEHTOB, Mepelaer
NMOCTYNHUBIIWE JOKYMEHTBI JOIKHOCTHOMY /MUY YIOJIHOMOYCHHOIO OpraHa juis
PaccMOTPEHHUA M HA3HAYCHHA OTBETCTBEHHOIO HCTIONTHHTE]IS.

3.1.2. @opMupoBaHHe H HarpaBleHHE MEKBEJOMCTBEHHBIX 3alpOCOB B OPTaHbI
(opranMsanuy), Vy4YacTBYIOIIHE B TIPENOCTABIEHHH MYHHIMNATBHOH YCIyrH (IIpH
HeoDX0IHMOCTH).

OcHoBanHeM  Aas  Hada’da  @JIMHUHUCTPATHBHOH  NPOIEJYPHl  SIBIAETCH
HenpejCTaB/IeHne 3asBHTeleM JIOKYMEHTOB, TMpPeIyCMOTPEHHBIX MNOINMyHKTamMu 2,34
nyHkTa 2.6.] HacTOALEro aAMUHMCTPATHBHOIO PEIIAMEHTA.

HomKHOCTHOE [HIO YIIONTHOMOYEHHOIO OpraHa NpH [OAYHYeHHH 3asBleHHA O
Meperojie NOMEIIeHHS M NPHIIOKEHHBIX K HEMY JIOKYMEHTOB, MOpYyYaeT ClelHaATHCTY
COOTBETCTBYIOIIETO OT/[ea MPOU3BECTH WX MPOBEPKY.

B cnyuae, ecny cHeUMATIHCTOM COOTBETCTBYIOLIEro 0Thena OyAeT BbIABICHO, UTO B
MepeyHe  IPEACTABICHHLIX — 3AABHTCICM  JOKYMEHTOB  OTCYTCTBYHOT — JIOKYMEHTEI,
TIpeIycMOTpeHHble nojnyHkraMd 2,34 nmyHkra 2.6.]1 HacToAlmero aiMHHHCTPATHBHOI'O
periaMeHTa, PHHHMAeTCsl  pelleHHe O  HampaBleHHH  COOTBCTCTBYIOUIMX
MeKBEIOMCTBEHHEIX 3alPOCOB.

MexBeqOMCTBEHHBIE 3alpOChl HAMpaBIAKOTCA B CPOK, HE TMPeBBIUANOIIMIA 3
paboumx AHel Co AHA PErucTpalliy 3as8BIeHHA O [ePeBoe NOMELICHHA W IIPHIOKCHHBLIX K
HEMY JIOKYMEHTOB OT 3asiBHTENS.

HanpaBnenne MeXBeIOMCTBEHHBIX 3alpOCOB OCYIIECTBISETCA B 3IEKTPOHHOH
dopme ¢ wMcnonb3oBaHHMEM EIMHOH CHCTEMbl MEKBEIOMCTBEHHOIO DIEKTPOHHOIO
B3aHMOJEHCTBHS M TI0/IKJIOYEHHONH K HEH PErvOHalbLHOW CHCTEMbl MEHBEIOMCTBEHHOIO
3CKTPOHHOIO B3aUMOEHCTBUA.

CriernaiieT  COOTBETCTBYIOWIECIO  OTAEId, OTBETCTBEHHBI 3a IOATOTOBKY
JOKYMEHTOB, 00f3aH TpHHATE HeoOXOAWUMBIE Mepbl JUIS [I0JY4YEHHs OTBeTa Ha
MENKBEJIOMCTBEHHLIE 3a11POCEI B YCTAHOBACHHBIE CPOKH.

B caywae He MOCTYMIEHHS OTBETA HAa MEKBCIOMCTBCHHBIH 3dlIpoc B CPOK
YCTAHOBJICHHBIH NYHKTOM 2.6.3 aIlMHHHCTPAaTUBHOTO perilaMeHTa TIPHHUMAKTCS MEpH! B
COOTBETCTBHH MOAMYHKTOM 3 MYHKTA 3.1 HACTOALIEr0 a/[MUHHCTPATUBHOIO PEIIaAMEHTA.

Kpurepuii npuHsaTHA pelleHus: HenpeaCcTaRIeHHe TOKYMEHTOR, NPe/IyCMOTPEHHEBIX
noanyHkramu 2,3,4 myHkTa 2.6.1 HacTOSLIEr0 a/IMUHUCTPATHRHOIO PerfiaMeHTa.

PesyneraroM a/MMHMCTPATUBHON MpoLeaypbl ABIASETCS MOMYYEeHWE B paMKax
MEIKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBUA JTOKYMEHTOB (MX KOTHH HIH
CBE/IEHMH, coepKaLMXCs B HUX), HEOOXOAUMBIX /I HPEJAOCTABACHHMA MYHHIMIAILHOM
VCIYTH 3asiBuTeNno, 11bo nonydeHne HHOOPMALIHH, CBHICTEILCTBYIONIIEH 00 OTCYTCTBHM
B pACNOpAKEHHHM OPraHoB (OpraHu3alMvii), VY4YacTBYIOLIMX B  IIPeJoCTaBIeHHH
MYHHIHTAIBHOH YCIYIH, JOKYMEHTOB (HX KOTHH HIIH CBEJIEHMH, COJICPKAIMXCA B HHUX),
HEe0DX0/IMMbIX 7151 IPeIOCTABISHHS! MYHHLMIANLHON YCIYTH.

Gukcanis  pe3yILTATA  BBUIONHEHHS  aJIMHHHCTPATHMBHOM  NpOLEIYpbl  HE
MPOH3BOMTCA.

3.1.3 Tlpunsrtue peleHus o TepeBoje HIHW 00 OTKase B NEPEBOIE IJKHIIOTO
MOMELICHHS B HEXKHIIOE W HEKHIIOI0 IOMELIEHHS B JKUJIOe MOMelleHH e,

OcHoBanMeM 18l Hayana agMUHUCTPATHBHOH IIPOLCAYPbl SABISETCA MONyYEeHHE
YIOJHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, VKa3aHHBIX B nyHkTe 2.6.1 wHacrosiiero



ATMMHMCTPATUBHOIO pErjaMeHTa, B TOM  4MCIE 110 KaHallaM MeKBeIOMCTBEHHOro
WH(pOpMaIlHOHHOTO B3auMoeiicTBudA, nuOO HMHGOpPMALUH, CBUAETENLCTBYIOUICH 00
OTCYTCTBHH B PacriopsykeHMH OpPraHoB (OpraHu3aluii), y4acTBYIOLIMX B PelOCTaBICHUN
MYHHUIIMIATEHOH YCIYTH, JOKYMEHTOB (MX KOIMI WM COJICPKAIIMXCH B HUX CBEJIEHHH),
HEOOXOAUMBIX [IJ1S [IPE/IOCTARIIEHHS MYHHIIHITAIIEHON YCIIYTH.

OrBercTBEHHBIM 33 BBRITIOTHEHHE AaJMHWHHCTPATHBHOI IpOLEenypbl ABIACTCH
JONKHOCTHOE ITHI0 YITOTHOMOYEHHOTIO OpraHa.

Coeumanuer OT/IeIA/ Y OJIHOMOYEHHAN KOMHCCHSA TIPOBOOHUT aHaIu3
MpeJCTARIEHHEIX MTOKYMEHTOB HA HANW4YHMe OCHOBAHWH 1715 [PUHATHA PEUIEHHUs, |
NOArOTABIMBACT HPOSKT PeLICHMS O lepesoje WiH oD oTkaze B NEpeBole KHIONo
HOMECIUEHHS B HEXKMIOE W HEXKHUIIOTO TIOMEIIeHHS B JKHIIOe [OMELIeHHe, a TakKkKe
yBeJoMIIeHHe 110 (opMe, YTBep#JeHHOH noctaHoBneHneM llpaButensctBa PO ot
10.08.2005 Ne502 «O06 yreepskaeHuH (OPMBI YBEJIOMISHHMA O NepeBojie (OTKase B
TepeBo/ie ) KIIOT0 (HEIKHIAOT0) NOMELUEHHS B HEHKUI0€ (AHI10€ ) HOMEIIEHHEN.

ITpu nocrynieHun B YNOJTHOMOYEHHEBIH OpraH OTBeTa OpraHa rocyIapCTBEHHO
BJIACTH, OpraHa MeCTHOI0 — caMoynparieHus Jubo  110/1BeJIOMCTBEHHOH  OpraHy
rocyJapcTBeHHOH BIacTH HIHM OpPraHy MeCcTHOMO CaMOYIpPaBIeHHMS OpraHu3alliH Ha
MEKBEIOMCTBEHHBIH 3aMpoc, CBUACTEILCTBYIONIETIO 00 OTCYTCTBUM JIOKYMEHTA W (HIIH)
MH(pOpMaIIHK, HEODXOMMBIX JUIsl MTepeBo/ia KUIIOT0 MMOMEIIEHHS B HEKHUIIOE MOMeLIeHHE
WIH HEXKHIOro TOMEelIeHHs B JKHIIOe TIOMEllleHHe B COOTBETCTBHH € myHKTOM 2.6.1
HACTOALLETO AIMHHHCTPATUBHOIO PErjlaMeHTa, M €ClM COOTBETCTBYIOUIMH JIOKYMEHT He
[pejcTaBieH 3asiBHTeleM 110 cOOCTBEHHOH WHMIIWATHBE, YIIOIIHOMOYEHHBIH OpraH nocie
MOJYYCHHSA YKA3aHHOINO OTBETA YBEJAOMISET 3asBHTENA O [NOJIYYEHHW TAKOrO OTBETa, H
rpejyiaraeT 3asBHTENIO TIPEJICTABHTE JOKYMEHT H(HITH) HH(OopMalHio, HeoOX0oauMble 1714
NPOBENEHHA [epeBOJa KHUIOr0 MOMELIEHHWS B HeKWI0e IIOMELUeHHEe MIIM HEHKHIOoro
NOMELIEHHS B JKMIOE MOMEUICHME B COOTBETCTBHM ¢ nyHxrom 2.6.1 Hacrosiiero
a/IMAHUCTPATHBHOIO pEriaMenTa, B TEUEHME niTHajuatd padouyux JiHed co  JiHA
HarpasIeHHs YBEJIOMIEHHS!.

Ilpy  HempeacTaBieHUM  3adBUTENEM  JOKYMEHTOB,  HEOOXOAMMBIX  jUIs
NpeIOCTARIEHUS  MYHWIIHNAIIEHOH  VCITYTH, B  YKa3aHHOM  ciydae, CHelHaTIucT
COOTBETCTBYIOUICTO OTAC]Aa NOArOTABIMBACT IPOCKT pelicHus 00 OTKase B NepeBojie
JKHIOTO TMOMENIeHHs B HEXWIIoe TOMelleHHe MM HeXHIIOro TOMEIlIeHHS B JKHIIOe
[IOMEIIICHHE, a TAKKE YBeIOMIIEHHE.

Pemenue 00 oTkaze KHIOro MOMEIIEHHS B HEKMIIOE NOMEIIEHHE HIIH HEXKHIIOro
MOMEIIeHHs B JKHII0e MOMEIIeHHe JOIKHO COepkaTh OCHOBAHUS OTKa3a ¢ 00s13aTenbHOH
CCBUTKOH HA HAPYIUEHHMS.

Pemenne o nepeBome UIH 00 OTKaze B MepeBOje KUIOTO TIOMEIIeHHS B HEXHIIOe
[NOMELLEHUE WM HEWKWHIIOT0 MOMCUICHHMS B JKWI0E TMOMEHICHHE TOJUTHChIBACTCS
JIOIGKHOCTHRIM JIMIOM  YIOJIHOMOUYEHHOITO OpraHa B JABYX JK3eMIUIEpax W nepeaactes
CMELHANTHCTY, OTBETCTBEHHOMY 3a TIPHEM-BbIJ1auy JIOKYMEHTOR.

B cnyuae npencTtaBieHMsa 3adBIeHHs O MNepeBole NomelleHHa dHepes MOL]
JIOKYMEHT, NOJTBEPAAAIOIMH NpyuHATHEe peluenus, nanpasnserca B M®LL ecau uiol
criocod ero MomyveHHs He YKazaH 3asBUTelleM.

Maxkcumanbiblii CPOK BLINOMHEHUS AJAMMHHCTPATHBHOH MpOUeNYPhl NPUHATHA
pElIeHHs O MepeBode WIH 00 OTKa3e B MEPEeBO/ie KHIOro MOMEeUIeHHs B HEeXHIoe H
HEXHIIOI0 IOMELICHHS B JKHJI0€ NOMelIeHHe He MOJKeT MpeBHIIATE CPOKa MATH AHel co
OHA TIPeJCTABIEHUS B  YINOJHOMOYEHHBIH OpraH JIOKYMEHTOB, OOS3aHHOCTE TI0



NpeACTABICHHIO  KOTOPBIX B COOTBETCTBMM ¢  TyHKTOoM  2.6.1  HacTosIIero
AIMUHMCTPATHBHOTO PernaMeHTa BO3/10/KeHa Ha 3aiABUTEN .

Kpurtepuil npunatus peiieHus: Hanuuhe (OTCYTCTBME) OCHOBAHWH 7T 0TKasa B
NPEeNOCTABICHHH MYHHLMITATEHOM YCIYTH, NPelyCMOTPEHHBIX MYHKTOM 2.7 HAcTOSALICTO
AMHHHACTPATHBHOTO PEriaMeHTa,

PesyabTaroM  aIMHHHCTPATHBION  NpOLUEAYpsl  fABIAETCA  MOCTYIUICHHE K
CTIEIHATHCTY, OTBETCTRCHHOMY 3a IMPHEM-BBIIA4y NOKYMEHTOB, PCLICHHS O [epeBoje HITH
00 OTKaze B MePEeBOC AKKIOr0 TTOMEIIEHHA B HEXKHMIIOE H HCHKUIIONO TIOMEIIEHHUS B U0
MOMELIEHHE.

Pesyiibrar BRIMOTHEHUS aIMHHHCTPATHBHON 1POLEAYPEl (PHKCHPYETCS B CHCTCME
3JIeKTPOHHOTO JOKYMEHTO0000pOT4 YIIOJHOMOYEHHOTO OpTaHa, JKYpPHAJIC PerHcTpalti.

3.1.4. Beipaua (nanpasiende) JTOKYMEHTOB [0 pe3y/ibTaTaM MperocTaBleHns
MYHHLMITAILHOH YCITYTH.

3.1.4.1. Brigaua (Hanpap/icHUe) JIOKYMEHTOB 110 pe3ylabTaTaM [Pe/oCTaBlIeHus
MYHMIMIAIBHOH YCJIYTH B YIIOTHOMOYEHHOM OpraHe.

OcHoeaHWeM A Hadala MpoUeaypbl BblJa4dd JIOKYMEHTOB ABIACTCA HalH4Me
cHOPMHPOBAHHEIX  JOKYMEHTOB,  SB/SIIOIIMXCA  Pe3ylIbTaTOM  IIPCAOCTABJICHHS
MYHULMIANLHOH YCIYIH.

Jins  TonydeHHs pe3yNbTAaTOB  MPEJOCTaBlIeHUs MYHHIHNAILHOH YCIYIH B
OyMaKHOM BHjIE M (WIIH) IS CBEPKH 7eKTPOHHBIX 00pa3oB JIOKYMEHTOB ¢ OPUTHHAIAMH
(Mpu HampaBleHMM 3ampoca Ha npejocrasienuwe yenyru uepes EINNY, PIITY (npu
HaJIMYHH TEXHHYECKOH BO3MOKHOCTH ) 3afBUTENb NPeAbLABIACT CAC/IYIONHE JJOKYMEHTEI:

1} JIOKYMEHT, YIOCTOBEPAOILIHH JTHUHOCTE 3aABUTEIIS,

2) TOKYMEHT, MOITREPHKAAIOUIMA TTOJIHOMOUHS TPEICTABHTENA Ha I[IOJY4YCHHE
JTOKYMEHTOB (€CITH OT HMEHH 3asiBUTEIs JIeHCTBYET TpeICTaBUTeNb );

3) PACITHCKA B TIONYYEHWH TOKYMEHTOB (MPH ¢C HAIMYMH Y 3asBHTEN).

Crenmanycer, OTBETCTBEHHBIH 3a TpHeM W BbIOa4Yy IOOKYMEHTOB, IIpH Bhijiaue
pe3yIibTarTa Ipe0CTaBlIeH!s YCIyrH Ha OyMaKHoM HocHTee:

1) YCTaHABIMBACT JIMYHOCTE 3asBHTENs THOO ero MnpeacTaBuTels;

2) MpoBeEpPsieT MPaBOMOYHA TPeCTaBUTENA 3afBHTC/IA [ICHCTBOBATH OT MMEHH
3assBUTENS MPH TTOTYHeHHH JOKYMEHTOB;

3) BBIJIAET JOKYMEHTHIL;

4) perucTpupyer (pakT BBIIAYM JOKYMEHTOB B CHCTEME JJICKTPOHHOIO
DOKYMEHTO000pOTa YIIOIHOMOYEHHOr0 OPraHa U B JKYPHAIE PErucTpallii,

5) OTKa3bIBAET B BBIJIaue pe3yleTara MpelocTaBIeHHMs MYHHLUMNOANLHOW YCIYyIH
B Cay4anx: _

-3a BBIIaYel JTIOKYMEHTOB O0paTHIOCh THIO, HE ABJIAIOLICECH 3asdBUTCIEM (ero
NpeacTaBUTeNeM );

-oDpaTHRILIeecs ITHII0 OTKAa3allochk MPeIbSBHTE TOKYMEHT, YIOCTOBEpAIOUIMH Cro
THYHOCTD.

B cnyyae mojgaun 3asBHTeleM [JOKYMEHTOB B DJIEKTPOHHOM BHC MOCPE/ICTBOM
ELII'Y, PIII'Y vyka3zanuu B 3anpoce o MoJy4eHuH pes3yibTara MpeJoCcTaBlIeHud YCIyTH B
371eKTPOHHOM BHJe, CIIeIUaliCT, OTBETCTBEHHBIH 3a IPUEM W BbL1a4y JOKYMEHTOR!

1) VCTAHABIMBACT JIMUHOCTDL 3a8BUTENA JIMOO ero npe/IcTaBuTeNs;

2) HpoBepseT NPaBOMOYHS TIPEJACTABHTENS 3aABHTENA AEHCTBOBATL OT HMEHH
3asBUTEIIS 1P HIOJIYYEHHH JIOKYMEHTOB;

3) CBepAeT 9MeKTPOHHBIE o00pa3bl OOKYMEHTOB ¢  OpUrHHanamu  (1pH



HallpaBJIeHHH 3arpoca U JOKYMEHTOB Ha npefoctasneHue yeayru uepes ETINY PIITY;

4)  yBegomnseT 3asBUTENA O TOM, YTO pe3ylbTaT MpefocTaBlIeHHs
MYHHIMIIANBHOH yeiyrd OyjeT HanpasieH B THuHbIi kabuner na ETTTY, PTITY B dopme
D71eKTPOHHOI'O JOKYMEHTA.

[Ipn  yCTAHOBJICHMM  PACXOAACHHMH  JICKTPOHHBIX — 00pa3oB  AOKYMEHTOB,
HamnpaBlIeHHBIX B 2JIEKTPOHHONW (OpPME, ¢ OpPUTHHANAMM, PE3Y/IbTaT [Pe/loCTaBIeHHs
VCITYTH 3asaBUTeNH0 He Hanpasnsetcs yepes EINTY, PTITY, o yeM cocrarnsiercs axr.

B caydae, ecnu npMHATO pellleHHe O MEPEBOAE WIKM 00 OTKa3e B MepeBoie JKUIOrO
TIOMeIlIeHHs B HEWHII0e W HEeXKHIIOTO TTOMEILEHHS B )KHIIOe TIOMEIEHHe, JaHHOe pelleHHe
CKaHupyercs W Hanpasasiercs zassuremo depes ELLY, PIIY nubo nanpapasercs B
thopmMe >SIEeKTPOHHOTO AOKYMEHTA, TOAMHCAHHOTO 3MeKTPOHHOH TMOJMHCBIO B JTHUHBIH
kabuner zasutens na EINY, PLILY. Jlannoe pemiende BbigaeTcsi MM HanpaBiseTcs
3ASBUTE/IIO HE [103/1HEC YeM Yepes TpY padouMx AHA CO JHS NPUHSATHS TAKOrO PelleHus U
MOAeT ObITh 00AKAI0BAHO 3aABUTEICM B cyAeOHOM nopaike.

MakcHMandeHEIH CpPOK  BBITIONTHEHHS JIAHHOW AJMHHHCTPATHBHON NpoleIypsl
cocrasiser 3 pabouux AHS €O AHS NPUHATHA PELUEHMS O NepeBoje Wik o0 oTKase B
NepeBoe KUI0ro TOMEIIEHHS B HeKHIIOE W HeXKHUIIOTO MOMEIIeH!s B JKHIT0e TTIOMEIeHHE.

Kpurepuii npuusaTHs pelueHus: NpUHATHE pelleHMd O MepeBoje Wid o0 oTkaze B
TIepeRO/IE KHIOTO TIOMEIIEHHS B HEXKHIIOE H HEKMIIOIO IOMELICHHS B JKH/I10¢ HOMELICHHUE.

Pe3ynbraroM ajiMUHUCTPATHBHON NPOLECAYPHl ABIACTCA BbIAAYA WM HANPaBICHUE
o azpecy, ykKasaHHOMY B 3asBleHud, jubo uvepes MDII, EIMTY, PII'Y sassuremnto
JIOKYMEHTA, [10TBCPIK1aI01Iero NPHHATHE TAKOTO pPelIeHN! .

Pe3ynbTaT BBINONHEHHS aIMHHHCTPATHBHOH 1POLE/IYPhl (DUKCUPYETCS B CHCTEME
3IEKTPOHHOTO JOKYMEHTOOO0POTA YIIOJHOMOUCHHOIO OPrala i B JKYPHANE PerucTPaluH.

4, "‘-Dﬂ[]ML] KOHTPOJIH 33 HCNMOJTHEHHEM AMHHHCTPATHBHOIO PperiaMeHTA

4.1. Tlopsjok ocyulecTpiacHUs TEKYILIEro KOHTPOIS 3a  COOMOJeHHeM |
MCMOJIHEHHEM OTBeTCTBEHHBIMH JO/KHOCTHBIMH  JIMIIAMM  [TOJOJKCHHMIA  HACTOSLIETO
AIMHHHCTPATHBHOIO  perjiaMenTa M MHBIX  HOPMATHBHBIX — TIPABOBBIX  aKTOB,
YCTAHABIMBAIOILINX TpeDOBaHUA K MPEJIOCTARICHHI0 MYHHLUMNATLHOH VCIVIH, & Takke
[IPHHATHEM UMM pelleHHH.

Texyimmii KouTtpons 3a coOmoaeHHEM W HMCTIOTHEHHEM JIOJDKHOCTHBIMM JIMLAMH
YIIOTHOMOUYEHHOT'O OpraHa y4eTa I0J0KEeHHH JaHHOro aIMHHHCTPATHBHOIO perilamenta
W HMHBIX HOPMATHBHBIX [IPABOBbIX a&KTOB, VCTAHABIWBAIOIMIMX TpedDOBaHWS K
NPeJIOCTABICHHIO MYHHIUNAIBHOH YCIIYTH, a TAKKe NPUHATHEM MU pelleHuil (aatee -
TeKYIIHI KOHTPOIE AN TEILHOCTH) OCYIIECTRIAST JODKHOCTHOE THIIO VIIOIHOMOYEHHOIO
oprana.

Texymuii KOHTPOJIE OCYIICCTRIACTCS ITyTeM MPOBEIeH!s NPOBEpoK cobiloaeHus 1
HCTIOTHEHHSL  JIOJMKHOCTHBIMH - THIAMH W COTPY/JHMKAMM IOJIOKEHHH HaCTOSIIEro
AJIMAHHUCTPATHBHOTO  perjamMcHTa M HMHBIX  HOPMAaTHBHBIX  [PAaBOBLIX  4KTOB,
YCTaHAB/IHBAIOIMINX TPeDOBAHHS K 1IPE/I0CTABICHHIO MYHUITUTTATEHOH YCIYTH,

4.2. Tlopanok M NepHOTHYHOCTh OCYUIECTBICHMS IUIAHOBBIX H BHETLTAHOBBIX
NPOBEPOK TMOTHOTE W KauecTsa 11Pe/0CTaBIeHUA MYHULUIIAIBHONR YCIYIH, B TOM 4YHCIe
NOPATOK ¥ (POPMbI KOHTPO/IA 3a MOTHOTOH M KaueCTBOM [PeI10CTABIEHHA MYHHIIHTATBHOM
VCITYTH.



KoHTponlk 3a MOTHOTOH M Ka4ecTBOM LPEIOCTaBIEHHS MYHHIIMNABHON YCIyrH
BKIIOYaeT B ceDds IpoBEICHHE TPOBEPOK, BBIABIGHWE M YCTpaucHWe HapyLIeHWH npas
3agBUTENEH, NPUHATHE PELICHHH W MMOJITOTOBKY OTBETOB HAa HX o0palleHus, cojepiKaniie
JKano00s! Ha achcTBU (De3jieicTBiE ) COTPYIHHKOB.

[TpoBepkH TONMHOTBI W KA4ECTBA [IPEJOCTABIEHHS MYHUIMITATBHOH YCIYTH
OCYIIECTRISIOTCA Ha OCHOBAHWH PACTIOPSKEeHHI YIIOTHOMO4YEHHOI0 Oprama.

ITposepkn MOTYT OBITE MIIAHOBBIMH M BHEIaHOBLIMU. [lOpASIOK W TTEPHOIHYHOCTS
MIIAHOBEIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJIMTENEM YIIOITHOMOYEHHOro oprana. llpu
OPOBEPKE  PAcCMATPUBAIOTCH  BCE  BOMPOCHI, CBA3AHHBIE C  [OPEAOCTABICHHEM
MYHMIIHNIATBHOH  YCIYTH  (KOMIMNEKCHble MpPOBEPKH), HIH  OTIC]IbHBIE  BOTIPOCH
(TeMaTHHYeCKHe MPOBEPKH ).

BHeriaHoBBIe TIDOBEPKH TMPOBOIATCSA ANA INPOBEPKH (axkTa ycTpaHeHus paHee
BLIABICHHBLIX HAPYLICHWH, a Takke B clAydae TIONydeHHs oKanod Ha AcicTeus
(OesneiicTBHe) cOTpYIHHKOB. [IpoBepKH TakiKe NPOBOIATCS MO KOHKPETHOMY 00palleHHIo
3aABUTEIA.

4.3.  (OTBeTCTBEHHOCTH JOIKHOCTHBIX JIML, YIOJIHOMOYECHHOIO oOpraHa 3a
pemenust U JedcTBus (Oe3melicTBHe), NMpHHMMAaeMble (OCYLLECTBIACMbIC) MMM B XO0je
NpefocTaBlIeHHss MYHHLHNATBHOHYCIIYTH.

[lo pesyabratam OpOBEPOK B Cllyyae BhISBJIEHUS HapYIIEHWH TONOKEHHH
HACTOSIIEr0 a{MHHUCTPATHRHOTO DErjiaMeHTa M WHBIX HOPMATHBHBIX INPABOBBIX 4KTOB,
YCTaHABIAMBAIOIIHX TpeOOBaHMA K NPeJOCTABACHUIO MYHMIIMIIAILHOH YCIIYTH, BHHOBHEIE
COTPYJHHKW W JIONKHOCTHBIE JHIIA HeCyT OTBeTCTBEHHOCTb B COOTBETCTBHH C
3aKkoHOoAaTe1bCcTBOM Pocculickoil Penepaun.

CoTpyAHMKH, OTBETCTBEHHbLIC 3a UIPHCM 3aidBICHUH M JIOKYMEHTOB, HECyT
NEPCOHAIBHYK)  OTBETCTBEHHOCThL 3a cOOIIOJEHHE CPOKOB W TOpsjakKa MpHeMa H
perucTpaliy JOKYMEHTOB.

IMepcoHaiibHas OTBETCTBEHHOCTD COTPY/IHHKOB W JIOJDKHOCTHBIX [IMIL 3aKperisercs
B MX JOJAHOCTHBIX MHCTPYKLMAX B COOTBETCTBHM C TpeDOBaHMAMM 3aKOHOJATE/ILCTBA
Poccuiickoii @enepanuu.

4.4,  Tlonoxenus, XapaxTepusylomye TpedoBaua K nopsaiky U GopMaM KOHTPO
3a MPEeNoOCTaBIeHUEM MYHWIMTIIANLHONW YCIYIH, B TOM YMC/E CO CTOPOHBLL IPAMIa, MX
00BeIMHEHWH H OpraHH3aI[iii.

Kontpo:b 3a ucrnonHeHHeM NaHHOTO aIMHHHCTPATHBHOTO periaMeHTa cO CTOPOHEI
rpaxjaH, MX 00be/MHCHMH W OpraHM3allvii  ABIAeTCS CaMOCTOATENBHOH dopMoil
KOHTPOJIS M OCYIIECTBIAETCA IyTeM HarmpasleHHs oOpallleHHH B YIOJHOMOYEHHBIH
OopraH, a Takke nyrtem o00KanoBaHMs neicTBuit  (Oe3melicTBMA) W pelleHHil,
OCYLLECTB/IAEMBIX (MPHHATBEIX) B XOJ€ HCIOIHEHUS HACTONNIEr0 a/IMUHUCTPATHBHOIO
pernamMeHTa.

I'paxxpane, ux oOBEAWHEHMS M OpPraHW3allMM BIpaBe HANPaBIATh 3aMeqaHUd H
TpeJIoyKeHHs [0  YIY4YIIEHHI0  Ka4decTBa W JIOCTYIIHOCTH  [IPEOCTABRICHUH
MYHHLUNAIBEHOH YCIyIu.

3. JMocynednbiii (BuecyaedHbIi) MOPAI0OK 00KANOBAHNA PelleHMI H NeHCTBHI
(Ge3neiicTBHA) OPraHOB, NPEJOCTABANIOIIMX MY HHIIHNNAIbHBIE YCIYTH, A TAKKE HX

JOTEHEHOCTHRIX JIHIE

5.1.  Vudopmaims Juis 3auHTEpecOBAHHBIX ITHI[ 06 WX npase Ha jocylebHoe



(Buecynebnoe) obxanopanne jaeHcTBui (Oe3meficTBHA) M (MIM) pelleHMIl, NPHHATBIX
(ocyLIeCTBIEHHBIX) B X0/I€ TIPeIoCcTaBNeHHs MyHULMIANBHOH yenyru (janee - xanoba).

3agByTENIM MMEIOT TIpaBO MOOaTh Xano0y Ha pelieHue M jcicreie (DesjeiicTeie)
opraHa, MpeJOCTaBIAIOLIEr0  MYHMLUMIANBHYH)  YCIYry,  JOMKHOCTHOTO — JHIIA,
NPeqOCTABMAIONIEIO  MYHMUMNAILHYIO  YCIVTY,  MYHHLHNAIBHOTO  CJIYMKAaLlero,
PYKOBOIMTE/I OpraHa, [PeI0CTaBIMOIET0 MyHHIIHNATBHYR YCIYTY.

Kanoba nojaercst B MAcbMeHHOH opMe Ha DYMaxHOM HOCHTEJe, B ICKTPOHHOH
(hopmMe B OpraH, Tpe0CTABIAIINA MyHHLIHNAILHYIO YCIAYTY.

Janoba Ha pemenwss u aciicteus (OesjieficTBHe) oprada, NpeJoOCTaBIAOLIETO
MYHULHIIAIBHYH — YCIYTY,  JO/UKHOCTHOIO  JIML@  Oprama,  IpeJloCTaBlsAoNnero
MYHHIHOATBHYK)  YCIAYTY, MYHHIMIAIBHOTO  CITyKallero, PyKOBOIMTENs Oprama,
MPe/IOCTABISIONIEr0 MYHHIMIIATLHYIO YCIYTY, MOJKeT ObITh HAlpaBJeHa 110 104YTe, Yepes
M®L], ¢ ucoapzoBaHHeM HHGOPMALMOHHO-TEIEKOMMYHHKAIIHOHHOW ceTH «MHTepHeT?,
O(MUMANBEHOTO caiiTa opraHa, NPeAoCTAB/IAIOUIEI0 MyHHIMNaneHyr yenyry, EINNY,
PIIT'Y, a Taioke MoxeT ObITh NPHHSTA IPH THIHOM MTPHEeMe 3asBHTENS.

3asBUTENs MOKET 00PATUTHCA C HKal000H, B TOM YHCIE B CACAYIONIMX Clydasx:

1} HapyuieHWe cpoka perdeTpalMH 3ampoca 0 TpeJocTaBIeHHH MYHHUHMIAIbHOH
VCIIYTH;

2) HapyuleHHe cpoKa MMpeocTaBIeHHs MyHHLIUNAIBHON YCIYTH;

3) TpeboBaHuWe y 3asgBUTENS TOKYMEHTOB MJIM HWHGMOpMaUMH Aub0O OCYIIECTRICHHS
OeiicTBHIl, mNpeacTaBAe€HHE MWW OCYLIECTBIEHHE KOTOPBIX HE  [PEAYCMOTPEHO
HOPMATHBHBIMH ~ TNIPABOBBIMM  axktamu  Poccwuiickoit  (MejepaliMi, HOPMATHBHBIMH
NpaBOBBIMH akTaMH cyObekToB Poccuiickoil Memepanni, MyHHLHIAIBHBIMH [IPaBOBLIMH
AKTAMU 111 NPe10CTABIeHHA MYHHIIMOAALHONW YCIYIH;

4) orkaz B TpHEMe JIOKYMEHTOB, TpefoCTaBlIeHHe KOTOPBIX MPelyCMOTPCHO
HOpPMaTHBHBIMH  TpaBOBbIMH  akTamu Poccuiickoit  @eaepaivy, HOPMaTHBHBIMH
npaBoBbIMM akTamMu Camapckoid 00/1acTH, MYHUUMIANLHLIMK [IPABOBRIMH aKTaM# JUTs
Pe/loCTaB/IEHHA MYHHIMIIANIBHOH YCIIYTH, Y 3a9BHTEIIS;

5) oTKaz B MpeJOCTaBIEHHHM MYHWILMNANBHOH VCIYTH, €CIH OCHOBAaHWA OTKa3za HE
npeaycMoTpebl heepanbHbIMK 3aKOHAMM M NIPUHATLIMH B COOTBETCTBHH ¢ HUMH MHBIMH
HOpPMaTHBHBEIMH MpaBOBEIMH akTamMH Poccuiickoii Pegepauni, 3akoHaMM H HHBIMH
HOPMATUBHBIMH TIPABOBEIMH akTaMu Camapckoii 001acTi, MyHHIIUIIATEHEIMH TTPaBOBEIMH
AKTaAMU;

6) sarpeboBaHKE C 3asABHTENS IPH NPEJOCTABICHHH MYHUIIMIAIILHONR YCIYIH TIATEL,
He MpedyCMOTPEHHOH HOPMATHBHBIMH TIPABOBBIMH akTamMH Poccuiickodl ®enepauun,
HOPMATHUBHbIMH MPaBOBBIMH aKkTamMu CaMapckoii 00nacTH, MyHHIHNATBHBIMH ITPABOBBIMH
AKTAMH;

7) oTKa3 opraHa, MpPeJOCTABIAIONIET0 MYHHIHIIAIBHYIO YCIYTY, IOKHOCTHOTO
JMLAa OpraHa, NpPeIoCTaBIAINEr0 MYHHIHNAIBHYID YCIYTY, MHOTO(YHKIHOHAIBHOTO
nenTpa, paboTHuka MHOrOGYHKUHOHAIBHOTO LIEHTPA, OpPraHu3aluii, MpeaycMOTPEHHBIX
qacTeio 1.1 craten 16 Menepaibroro 3akona No210, wau ux paboTHHKOB B MUCIIPABIEHHH
JOMYIIEHHBIX WMH ONEYaToOK M OMMOOK B BBIAHHEIX B pe3yIbTaTe MpeJoCTaBlIeHHS
MYHHLUMNATLHONH YCIAYrH JOKYMeHTaxX Ju00 HapylIeHHe YCTaHOBIEHHOIO CPOKa TaKHX
HCTIPABIIEHHH;

8) HapyuleHWe cpoKa WIH TOPAOKAa BBJAYH JOKYMEHTOB 10 pe3ylibTaTaM
MPeI0CTaBIEHHs MYHUIMIAIBHON YCAYIH; _

9) npuocTAHOBIECHHE MPEIOCTABIEHHUA MYHHIMWMANBHOH YCIYTH, €ClH OCHOBaHUs



NPHOCTAHOBICHMS HE [PEJlyCMOTPeHEl  (ejlepalibHBIMUA - 3aKOHAMH W TIPHHSTEIMH B
COOTBETCTEHM C HHWMHM WHBIMH HOPMATHEHEIMH TIPaBOBRIMW  akTamMu  PoccHiickoi
@enepaumd, 3aKoHaMM M MHBIMM  HOPMATHBHLIMM 1IpaBOBbIMM - akrtamu Camapckoit
00J1aCTH, MYHUIIMITAILHEIMA TTPABOBLIMH aKTAMMU;

10) TpebGoBanMe Yy 3afBUTENS MNpPH MPeJOCTABIEHMM MYHHIMMOATBHOH YCIYTH
JOKYMEHTOB MIIH WH(MOPMALIHK, OTCYTCTBHE W (HIIH) HEJOCTOBEPHOCTE KOTOPBIX He
VKa3bIBAIUCE TIPH NEepBOHAYANBHOM OTKAa3e B IMpHeMe JOKYMEHTOB, HeOOXOIWMEBIX IIif
HPEJOCTABIEHHA MYHHIMITAIBHONH YCIYIM, 38 HCKIIOYCHHEM C1YYaeB, IIPelyCMOTPEHHbBIX
MyHKTOM 4 yacTi | ctaten 7 MeaepansHoro 3akoHa N 210-D3,

Kanoba nomxHa comepKaTs:

1) HauMeHoBaHMe  OpraHa, NPeJOCTABNAIOIIETO  MYHHLUIATBHYI) — YCIVTY,
JIOJGKHOCTHOIO  JIMU@  OpraHa, NpelocTaBisiolmero MYHUUMNATBHYIO YCIyry, Jubo
MYHHULHIIAIBHOTO  CAVKALIero, peleHds W JedcTBus  (De3nelicTBHE) KOTOPBIX
obxanyloTes,

2) damuanio, WM, OTYECTBO (MOCHejHee - NPH HAJIMYKH), CBEJCHHS O MecTe
AMUTENbCTBA 3aABUTENA - (DM3MYECKOro nuua audo HauMeHOBaHWE, CBeJeHHd O MecTe
HAXOKJEHUS 3asBUTENS — FOPHMUYECKOIO JIMIE, @ TAKKEe HOMED (HOMepa) KOHTaKTHOIO
tenedona, agpec (agpeca) 3TeKTPOHHON MOUTEI (TIPH HATHYHHK) ¥ NOYTOBBIH ajipec, 1o
KOTOPBIM j10J7KeH OBIThL HANpaBieH OTBET 3asiBUTEIIO;

4) ceemeHud 00 obxaTyeMbIX pelleHusx W jeidcrBuax (DeineiicTBMM) oprana,
MPEAOCTABISIOILErO  MYHMIUMOAIBHYIO  YCAyry, NODKHOCTHOTO ITHIIA  OpraHa,
IPE/IOCTABIIAIOICTO0 MYHHIUNATBHYIO YCIYTY, THOO MYHHUIHIIANBHOTO CAYXKallero;

5) J0BOiBI, HAa OCHOBAHMM KOTOPLIX 3asBMTE]b HE COIJTaceH ¢ pelleHHeM |
deficteHeM (Oe3fieficTBHEM) opraHa, NPEIOCTABIAIOIEr0 MYHHLMIAIBHYI) VCIVTY,
JOKHOCTHOTO JTHIA OpraHa, [pe/locTaB/sioero MYHUUMNAIBHYIO YCIyry, TH0o
MYHHIHMIATBHOIO CIyKallero. 3asBUTeNeM MOTyT ObITh NPEACTABICHBl JOKYMEHTHI (IIPH
HAJIMYMK ), I0ATBePKIAl0L1e JOBOIE! 3aABUTENS, THD0 WX KOTTHH.

5.2, Opras MecTHOro camMoOyIpPaBICHHA, OPraHH3allMk W YIOJTHOMOYEHHEIE HA
paccMoTpeHue kaloObl TMUE, KOTOPBIM MOXKeT OBITH HANpaBiieHa kanoba 3asBUTEllsi B
nocynedHoM (BHecyqeOHOM ) TIOpS/IKE.

B ocynednom (BuecynebHOM) mopAake  3asBHTENb  (NMpejCTaBWTelb)  BlpaBe
obpatuTec ¢ *anoOoH B NMCLMCHHOM (opMe Ha OyMaKHOM HOCHTENE HIH B
3ICKTPOHHOH hopme:

- T'mase mynvumnansuoro paifona CeprueBckMH — Ha peuieHuss W (MiM) jaeiicTBus
(DesjieiicTBre) pyKkoBoauTens JKHIHIHOIO yNpaRieHus;

- pykoBoguTemd JKHIMUHOrO yOpaBleHMs — HA pelleHne W (W) JlelcTBus
(DesnieiicrBre) nomKkHOCTHOTO AKLA KHIHIHOIO YIIPABICHHS.

Aanobel Ha  pemienus, gelicTeus  (De3meMcTBHA)  JIOJKHOCTHBIX  J1HL
paccMaTpHBalOTCs B IOPsSAKe M CPOKH, YycTaHoBjleHHble PenepanbHblii 3aKOH OT
02.05.2006 Ne59-03 «O nopsake paccMoTpenusi obpatieHuii rpaian Poccuiickoii
Menepaumny.

5.3, Cnocodbl vHOpMUPOBaHHA 3afBHTENEH O HOPAJIKE M0Ja4d PACCMOTPEHHA
#a100bl, B TOM 4HCIe ¢ Henonb3osanuwem ELITY, PIITY.

He mosmnee jinsi, caeayiouwlero 3a JTHeM TIPHHATHS PELICHHMA, 3a8BHTENI0 B
MACBMEHHOH (dopMe H, 1O JKeTaHWI 3asBMTEIs, B JIEKTPOHHON (opMe HampaBiIgeTcs
MOTHBHPOBaHbIH OTBET O pe3yabTaTax paccMOTPEHHS Ka100bl.

B crnyyae npusnanus sxanodbl noanexamnted yIOBIETBOPEHHIO B OTBETE 3aABHTEIIIO



naetcs WH(pOpPMAIHS O JAeHCTBHAX, OCYIIECTBISEMEIX OpPraHOM, TPeIoCTaBIMIOIIHM
MYHHLIWIANEHYK) YCIVTY, B [eNAX He3aMeJNWTelbHOr0 YCTPAHEHH:A BhIABIEHHLIX
HapylIeHWH NpH OKAa3aHUM MYHHLMOANLHOH YCIYTH, 4 TAKKC NPUHOCATCS U3BHHEHMS 3a
JlocTaBieHHble Heyo0cTBa W yKasbiBaeTcs HHOQOPMallMg O JanbHeHIIHX OefCTBHAX,
KOTOpBbIe HeOoOXOAMMO COBEpPIIHTL 3asiBUTENI0 B LENAX MNOJYYCHMA MYHMUMNAILHOMH
YCIYTH.

B cnyuae npu3HaHWs xanoOBl He Tonfexalled YIOBIETBOPEHHD B OTBeTe
3aABUTENI0 JAlOTCA apryMEHTHPOBAHHLIC PA3bACHCHMUS O IIPUYMHAEX IPUHATOrNO PELICHMS,
a Tak#e WH(OpPMalUs o nopsjke 00KaloBaHHs PUHATOTO PEIEHHS.

B cnvuae vCcTaHOBNEHHMS B XOIE HIM TI0 pe3ylbTATaM PACCMOTPEHHS JKa100bLl
[IPU3HAKOB  COCTABA  QJMHHMCTPATHBHOIO  [IPABOHAPYIIEHHS WM TIPECTYIUIEHUS
JOMKHOCTHOE  JTHI0, HAJeNeHHble TONHOMOYHAMH 10  pacCMOTpPEHHI  kKanob
He3aMeJIUTeNbHO HANPaBIAinT HMEIIIHECHd MaTepHalkl B OpraHbl NPOKYPaTyphl.

5.4. [llepeveHr HOPMATHBHEIX TIPABOBBIX A4KTOB, PperyiHpYROIIUX MOPAL0K
nocyaebHoro (BHecyneOHOro) odKanoBaHus pelleHuii W IelicTBUii (De3neiicTBIA ) oprana,
MPEAOCTABISIOIIENO MYHUIIUIIAIBHYIO YCIYIY, 8 TAKKE ero JOJKHOCTHBIX JTHIL.

Ilopsanox nocynmebnoro (BHecyaeOHOro) oOKanoBaHWSA pelISHHE M ACHCTBHI
(DesmeiicTBNA) opraHa, MNPEIOCTABISIOIIETD MYHHUUMIIAIEHYD YCIYIY, a Takke ero
JOJUKHOCTHBIX  JIML, PYKOBOJHTENA YNOJHOMOYEHHOrOo opraHa aubo cheuuanucTa
YOOIHOMOYEHHOI0 OpraHa OCyIIEeCTRIACTCH B COOTBeTCTBUM ¢ DenepanbHbiM 3aKOHOM
No210-®3, nocranosnenuem [lpaButenscTBa Poccuiickoit @epepaumu ot 16.08.2012
NeB4() «O nopsake nojgauu M pacCMOTpPeHMS JKanob Ha peuleHHs W JeHCTBUA
(be3meiicTBHE) (edepalbHBIX OPTAHOB UCTIOJNIHHTEBHONH BIACTH M MX J0MHOCTHBIX JIHLL,
(ejiepalibHbIX  FOCYAAPCTBEHHBIX CAYIKALIMX, OOMKHOCTHBIX JTHI[ TOCYAapCTBEHHBIX
sHebOlOmKeTHEIX oHI0B Poccuiickod Mejepaliuy, rocyAapeTBEHHLIX  KOPIOPALHIi,
HaJIeleHHBIX B  COOTBETCTBUM ¢ (edepalbHbIMH  3aKOHAMH  TOITHOMOYHSIMH  T10
MPeNoCTaBIEHWI) TOCY/IAPCTBEHHBIX YCIYI B YCTAHOBIEHHOMH cepe NesATeNbHOCTH, U HX
JO/UKHOCTHBIX  JTHL, OpTraHWsaiuid, npejaycMorpednnx uacrteio 1.1 craten 16
@epepanbioro  3akona «OO opraHW3anMH  TPeJOCTABISHHS TOCY/APCTBEHHBIX W
MYHHIHIATBHEIX YCIAYI», M MX PadOTHMKOB, & Takike (DYHKIMOHAIBHBEIX I[IEHTPOB
NPEIOCTABICHHSA IOCYIaPCTBEHHEIX H MYHUIIMIIAIBHBIX YCIYT M X paDOTHUKORY.

6. Oco0eHHOCTH BBINOJIHEHHS AJIMHHHCTPATHBHBIX
npoueayp (aeiicreuii) 8 M®I]

6.1. llpenocrapnenne MyHHIMNanBHOH ycayru B MOL] ocyliecTensercs mnpw
HAIHYHH  3aKIHOYEHHOIO COINALleHUs O B3auMOJAeHCTBHH MEWK/Y YIOJHOMOYEHHBIM
oprasoM 1 M®IL].

6.2.  OcHOBaHHEM JUJISl HAYATA MPeIOCTABISHUSI MYHHLIHIAILHON YCI1YIH SBIsSCTCA
obpaiienne 3assutenss B MOLl, pacrnonoxkeHHBIH Ha TEPPUTOPMM MYHMIMIATBHOTO
obpa3zoBanMsi, B KOTOPOM TIPOKHBAET 3a5IBUTE)Ib.

0.3. HMudopmuposanue 3asBUTENCH O MOPSIKE TIPEJOCTARICHUA MYHULIMOATBHOM
yeayrd B M®@LI, o xode BeIMONHEHHs 3alpoca O NPeJOCTABIEHHW MYHMWIIMIIAILHOI
YC/IYTH, 1O WHBIM BOIPOCaM, CBA3AHHBIM C [PEA0CTaBlIeHHeM MYHHIIHNAIBHOH YCIYIH, a
TaKKe KOHCYIBTHPOBAHWE 3asABHTCICH O TMOPsAJKE NPEJIOCTABICHHA MYHHITHITATEHOMN
yenyru B MDI] ocywiectBnseTest B cOOTBETCTBHH ¢ rpadukoM pabors MMI ],

0.4. Ilpuwem 3asBleHMi O OPeNOCTABIEHWH MYHWUUMNAIBHOA YCIVTM W WHBIX
TOKYMEHTOB, H00X0AUMBIX ATA MPE0CTaBICHUA MYHHIUTIATEHON YCIIyIH,



IIpu nuunom obparenun 3assuteis 8 M®PI] coTpyAHHK, OTBETCTBEHHBIH 32 TIpHEM
JOKYMEHTOR:

-YCTAHABIMBACT JIMYHOCTD 3aABHTENS Ha OCHOBAHHH JIOKYMEHTA, YAOCTOBEPAIOLIEIO
€ro JIHYHOCTb, NPeICTaBHTEN 3adBUTE/Is - HA OCHOBAHHH JOKYMEHTOB, Y10CTOREPSHOIINX
ero JIMYHOCTD M IIOJHOMOYMS (B cllyuae oOpalleHHs ero 1npejicraBuTens);

-poBepseT NpeacTaBlIeHHOe 3adB/IcHHe W JOKYMEHTRI Ha MPeIMeT!

1) TekcT B 3adABIEHHH [OU1AETCS IPOUTEHHIO,

2) B 3aABJICHHMM YKazaHel GaMuiusg, UMs, OTY4eCcTBO (MOCIeqHee - NpH HAIHYHH)
duznueckoro 1Hna M1HdO HaMMEHOBAHKHE IOPHIHYECKOTO NHIIA;

3) 3asdBIEHHE NOANKCAHO YTTOTHOMOYEHHBIM JTHLIOM,;

4)  [pUIIOKEHBl TOKYMEHTbI, HEOOXO/JMMbIE JUIs TIPEIOCTaBIEHHA MYHHLMIIAIBHOH
YCIIYTH;

5) cooTBReTCTBHE [JAaHHBIX JOKYMEHT4, Y/IOCTOBEPSIOIIETO JHYHOCTb, JaHHbLIM,
VKa3aHHBIM B 3asBIIEHHH U HEOOXOAMMBIX JIOKYMEHTAX]

-3a00JHACT CBEJIEHHWsT O 3asdBUTENE M NPEACTABIEHHBIX  TOKYMEHTax B
aRToOMaTH3IupoBaHHON nHbopMaunonnoi cucreme (AMC M®LI);

-BBIJAET pACMHMCKY B [10JY4YE€HWH JOKYMEHTOB Ha [PeloCTaBIeHue YCIyTH,
cthopmupoBannyto B AHC MOIT; '

-MHDOPMHPYET 3asBHTENSA O CPOKe MPENOCTaB/ICHHS MYHHWIHIANIBHOH YCIYIH,
criocofax noaydeHHs HHPOPMAaLHH O X0 HCIONHECHHS MYHHITHTIATTBHON YCIyIH;

-VBETIOMIISIET 3asBHTENA O TOM, Y4TO HEBOCTpeDOBaHHBIE NOKYMCHTBI XpaHsTCS B
M®IL] B Teuenue 30 jHeil, Mocie Yero nepeaanTes B YIIOJIHOMOYEHHBIH OpraH.

6.5. 3asfBleHHe W JOKYMEHTLI, [IPHHATBIE OT 3adBHTENA HA NPEC/OCTABICHHE
MYHHLIHIAILHOH YCIYIH, IIepe/IaroTcsl B YIIOJTHOMOUYGHHBIH opra He nosjaHee 1 pabodero
JIHS, CJIe/IYIOIIEro 3a JHeM perucTpalluy 3asBicHus W jjokymMeHTos B M®LL, nocpeacrsom
THYHOTO 00pallleHus Mo CONpPOBOUTEIIBHOMY PEECTPY, CONEPKALUEMY ATy W OTMETKY O
nepejade, opopMIEHHOMY B JIBYX OK3eMILIApax. YKasaHHbIH peecTp 3aBepserca
coTpyaHukoM M®@L] 1 nepenaercs criellHATHCTY YTOIHOMOYEHHOTO Oprata 1o nojikch.
OauH 3K3eMIUIAP COMPOBOJHTENLHOIO peecTpa OCcTaetcs B YIOIHOMOYEHHOM OpraHe W
XPaHUTCA Kak JOKYMEHT CTPOIOH OTYETHOCTH OTJAeNBHO OT JHYHBIX [eJl, BTOPOH -
xpanutes B M®L[. B zasBneHsd npoM3BOAMTCA OTMETKA C YKa3aHWeM pPeKBH3MTOB
peecTpa, 10 KOTOPOMY MepelaHbl 3aAB/ICHHE H JIOKYMEHTRI.

6.6. Bpigaua 3agBUTENIO pPe3ylibTara Mnpe/locTaBleHis MyHUIHNIANBHOH YCIyIH, B
TOM YMCJIC BbI/Ia4Ya JIOKYMEHTOBR HAa OYyMamHOM HOCHTENE, MOATBEPIKIAIOUINX COJlepKaHHe
3JIEKTPOHHBIX JIOKYMEHTOB, HanpabieHHbIX B M®L] no pesyibrataM npenocTaBleHH:A
MYHHUIMIATBHBIX YCIYI OPraHamu, NpejlocTaBIsSIOUMMH MyHHLIHNAIbHbIE YCIYIH, a
TAKKe BbIIaua JIOKYMEHTOB, BKITIOHAs COCTABIEHHE HAa OYMaMHOM HOCHTENE W 3aBEpEHHE
BRIMMHCOK M3 HHOOPMAIMOHHBIX CHCTEM OPraHOB, [PEJOCTABIAMNX MYyHHUHIAILHBIC
YCIYTH.

[Ipu oOpaleHun 3asBUTENIS 3@ 1IPEJOCTABIEHHEM MYHHIIHNAIBHON YCAYTH 4epes
M®I] Beijjaua pesylibrata NpeloCTABIEHHS MYHHLWNAIBHOH YCIYIH OCYUIECTBISETCS
npu nuuHOM odpaitenun B MMDIL,

6.6.1. OTBETCTBEHHOCTD 3a BBIJAYY Pe3ybTaTa MPEAOCTABICHHA MYHHLIHIIATEHON
yeayry Hecet cotpyanuk M®IL, ynosnomouennslif pykosoautenem MOLIL

6.6.2. Jlna moaydeHWs pe3yibTaTa OPeJOCTABACHMA MYHMIMIIATEHOH YCITYTH B
M®OL] zasBuTens NpeabARIACT JOKYMEHT, YJI0CTOBEPSIONHI ero ITHYHOCTE H PACIIUCKY.

B cnyyae oOpaieHus npeicraBuTens 3asBHTENS TIPEICTABIAITCA JOKYMEHTbL,



YAOCTOBEPAIONIHE JTHYHOCTE MW [OJATBEPKIAIOLIME MOJIHOMOYHS TpeICcTaBHTENs
3asABUTENA.

Corpyanuk M®LI, oTBeTcTBeHHEIH 3a BBIIAYY AOKYMEHTOB, BbIJAET JOKYMEHTBI
3aABUTENIO W perucTpupyer (axkt ux Bbinayu B AMC MOLI. 3agButens moaTeepikaaeT
(hakT nonyueHHs JOKYMEHTOB CBOEH IMOJITHCEIO B pacliicke, KoTopas ocraercs B MOLL,

Hepocrpebosannbie qokymentsl xpansatcsa B MOL] B Tewenne 30 guei, mocie vero
nepeaaroTes B YIIOJHOMOYEHHBIH Oprau.

6.7. HWHele nedcTBHs, HeoOXOAMMbIC [J8 MPEIOCTABIEHHS MYHHIIHMIATEHOH
YCIYyTd, B TOM HYHCIE CBA3aHHEIE C TIPOBEPKOH JIEHCTBHTENHLHOCTH YCHIICHHOM
KBATH(HUMPOBAHHON  DMEKTPOHHOH MOANMCH  3asBHTENSA, HCIOIB3OBAHHON  TIPH
obpalleHHH 3a TMONyYeHHeM MYHHIIHNAIBHOH YCIYIH, & TAKKE C YCTAHOBICHHEM IepeyHs
CPEJICTB Y/IOCTOBEPAIOLIUX 1IEHTPOB, KOTOPEIE JOMYCKAKTCH NI UCIOTE30BAHNA B LENAX
obecnievyeHHs yka3aHHOH TIPOBEPKH M OINPEIESIOTCH HA OCHOBAHMM YTBEPHIAEMOM
YIOIHOMOYEHHEIM OpPraHoM 1o cornacoBanuio ¢ DenepanbHoii ciyxboil DesonacHocTH
Poccuiickoii @enepanuy Mogeny yrpo3 6e30nacHOCTH HWHYOPMAIHHM B HHPOPMALIMOHHOM
CHCTEME, HCIMONB3YEMOH B lelsX npueMa oOpalieHuil 3a MonydyeHHEM MYHHIIHTATBHOH
YCIYIH M (M1H) IpenocTaBIeHns Takoil yeayri, B M®L He npeaycMoTpeHsl.

6.8. J[locynebnoe (BHecynebnoe) oOxaroBaHnwe pemeHuii W elcTBHI
(DesneiicTeus) M®ILL, cotpynnuka M®L] ocymecTRAsIETCS B MOPSAJIKE, NPE1yCMOTPEHHOM
MYHKTOM 5.1 HACTOAMIEr0 aIMHHUCTPATUBHOIO perfiaMeHTa.



[Npunosxenne Ne | K anMHHHCTPATHBIOMY

permaMenTy NpeIocTaBIeHHA MYHHITHITATBION YCIYTH
«lTepeBoJT AHIIOTO MOMELIEHHS B HEXKHII0E
TIOMECIIEHHE W HEXMIOI0 NOMEIMEHASA B

HHII0E TIOMCIICHHE Y HA TEPPHTOPHH

MYHHIHIAILHOTO padona Ceprucpekuii

Camapckoii obnacrs

BJIOK-CXEMA
OPEJOCTABJEHUSI MYHULUIIAJIGHOW YCJOYTH «IIEPEBO/I
AKWJIOI'O IOMEIIEHHSA B HEXKWJIOE TOMEINEHHE H HEAKWJIOTO
MOMEIIEHUA B KHJIOE TIOMEIIEHHUE»

JasBHTENR ‘
— ]
! .
-.,L.r ¥

[IpHeM | PEerHCTPALHS 3asBISHHA H JIOKYMEHTOR Ha IPEI0CTABICHHE MYHHIHITATBHOH
' yeayru | pabognil nenn

TIpuHaTHE pellleHns O TIEpPEBOIE Wi 00 OTKA3e B MNEPEROE HHIOTO NOMEIIEHHA B HCKHTOC
H HERHIOTD MOMEINEHHA B #HI0E noMemenne 45 anci

Brizaua (HanparieHHe) JIOKyMEHTOB [0 pe3yIbTaTaM MPeJoCTaBIeHHA MyHHLMNAILHOH
venyra 3 pabounx qHs

W

JasBHTENR



[panoxenne Ne 2 k aTMUHHCTPATHBHOMY
PeriaMenTy NpejoCcTaBIeHHA MYHHLHIAILHOR YeIyri
«ITepeBo 1 KHION0 NOMEILEHHA B HEAKHIOE
NOMEMIEHHE H HEKHIOTO OMEIICHHA B

AHITOE TOMEMEHHE) Ha TEPPHTOPHH
MYHHLMNAIBHOTO paiioda Cepruesckuii

CamMapcroi obmacti

IIpagoBbie OCHOBAHHA NpelOCTABJIEHHS MYHHUHNAIBHOH YCJIVIH

«HEPEBDII, AHHIOT0 MOMEIMICHHA B HCARRTOC MOMCIIMCHHE H HCAHHAJIOIO
NOMEmeHHHA B 3HI0€ NOMEIICHHE» HA TEPPHTOPHH

MYHBIHNAALHOTO paiiona CeprueBckuii
Camapckoii obaacTi

[IpemocTasnenne MyHHITHTIATEHON YCIIYTH OCYIIECTBIAETCS B COOTBETCTRUM C:
- Kunumneim Konekcom Poceuiickoii @eneparium;

- QenepanbHeIM 3akoHOM oT 27.07.2010 Ne 210-@3 "OO6 opranusaniu
NPeOCTABIEH S MOCY 1aPCTBEHHBIX M MYHHLIMIATBHBIX YCIyT";

- nocranosledrem llpaButensctBa Poccuiickoit ®@enepanun ot 10 asrycra 2005

Ne 502 «O0 yreepxaeHHH (POpMEI YBeIOMIIEHHS 0 nepeBoje (0TKase B IepeBoje) KUIoro
(HeXMIOro) NoMelleHHs B HeXIIOe (JKHIT0e ) TIOMEIeHHey,

- pacniopsizkenueM [lpasutensctea Poccuiickoii @enepammnu ot 17 nexabGps 2009r.
Nel993-p "O6 yTBep#IeHHH CBOJHOTO TIEPEUHS [ICPBOOYCPEAHBIX TOCYAAPCTBEHHBIX H
MYHMIMIAAbHBIX YCIIYT, IPENOCTABIAEMEIX B 3IEKTPOHHOM BHjle";

-  HWHBIMH  HOPMAaTHBHBIMM  4KTAMM OpPraHOB MECTHOTO  CaMOYIIpaBIeHHSA
MYHULMNANBHOTO paiioHa CeprueBckuit



[punosxenue No 3 K aIMHHHCTPATHBHOMY
pernaMeHTy MPeOCTABIEHHUA MYHHIIHIAILHOH YCIYTH
«llepeBon KAMIOTO MOMEIIEHHA B HEAUIOE
MOMELIEHHE H HEXHIION0 NOMEINEHHS B

KHII0C TIOMETIEHHEY Ha TEPPHTOPHH
MYHHIHIATEHOTO paidona CepracBecKHM

Camapekoit obiacTu

tIlﬂprua 3AfiBJIEHHH O MPpeJOCTABIICHHH M:YHH]IH[[R.]'[BHGFI YCIYIH

KOMY .

(HauMEHOBAHUE VRIOIHOMOUEHHO20 OP2aHa
HCHOIHUMETRHOT aracmu cvosexma Poccuticrol
Dedepayuy Wi OP2AHA MECHIHOZ0
CAMOVAPABIEHUA )

oT

{cOOCTBEHHUE HUNOMD {HEKHIOTO) MOMENIEHHA, THOO YIOTHOMOYEHHOE UM THIO, THO0 COBCTREHIMEH HHIOND

(HEWWIOTO) MOMEIIEHHA (HYKHOE NOT4ePEHYTE), HAX0MAETocA B odweil cobcTBeHHOCTH I8YX 1 Donee Jui, B

COyYas, eCnH HW GOHH HE CODCTBEHHUEOR OO MHBIX NWIL HE ¥OOTHOMOYEH B ¥YCTAHDBIEHHDM NOPANKS NMPEACTARNATE

HHTCPECH! APYTHX CODCTECHHHEOR)

Mpumenanne, 14 OHIMMECKHX NHII YEAIBIBAOTCA: (AMMINA, HMH, OTYSCTRO, PEKBHIHTEL IOKYMEHTA, YIOCTOBEPAOILETD
NMHYHOCTE (CepHA, HOMED, KeM W KOTOA BEIOAH), MECTD HHTEMLCTEA, HOMEp TeledoHa, LA NPeIcTABMTENA (HIHYECKOT0 THLA
YKASBIBAROTCA: (DAMIUTHA, HMA, OTIECTEO NPEICTABHTENA, PEKBHIHTH JOBEPCHHOCTH, KOTOPAs MPHIATACTCA K 3aABIeHAD. 114
HOPHIWIECKHN THI YEASHBAIOTCA: HAMMEHORARWE, OPTAHH3AIMOHHO-TIPABORAN (OpMA, AIpeC MECTa HANOMICHHA, HOMEp
Tﬁ.ﬂ'ﬁtt}nl-[ﬂ, 11'3&'.'-1 HITHH, WM, OTUYCCTED JIMLA, }'I1lj.'lHﬂMﬂ‘l¢HHﬂl'ﬁ IlpC;‘lﬂ'['ﬂ[ﬂlﬂ'l'h HH'!'C].'!L‘CI:I Iﬂ'pH_.'lH"-tCﬂl{lﬁl'ﬂ Jua, © }'H'EL:IH.HHQM
pﬁKBHRHTGE J'J.GK}'MCH'I'E__ }fﬂﬂﬂ'l'ﬂﬁcpﬂm]ﬂﬁ]'ﬂ FTH TJIHOMOYHA W TIPH.'I.E.I'EEHUI'H K ZAEABRITCHHK).

Mecto HAXOEICHAA TIOMCIICHHAL

(VEA3IRIBASTCA MONHBI agpec: o01acTs, MyHHIHNATEHOE 00paI0BaHHE,

PafoH, HACCACHHBIT IMYHKET, YIIHUA, 10M, KOPIYC, CTPOCHMWE, KRapTpa (odmc),

MOOBE3, ITAR)

Haznauenwe noMeineHus:

{}EHHDE HITH HERHIIOE, !t:l}"HHT.'[HﬂHa.I'II:H{JE HAZHAYMCHHE HEHHITOTO Hl’}Mf_‘lllﬂHl{ﬂ}

TTpomy pa3pemuTs nepepog

(AHNOND (HEMHNOTD) NOMENIEHNA B HEKHN0S (HHI0e) noMeiente Hel

NpoBeIeHUA eT0 MePeVCTPOHCTEA M (MIH) TeperiaHHpORKH, H (HTH) HHEIX peMOHTHO-CTPOHTENBHBIN paboT Wi ¢

NpoRegHneM MEPEYCTPOHCTRA H (WIH) NePeILTAHHPOBEH B COOTBETCTBHH C NPEICTABNSHHEIM TPOEKTOM {MPOSKTHOH

AOKYMCHTAUMER), B (M) HHLX PEMOHTHO-CTPOHTCIEHLX PAfoT - HYHOS YEA3aTE)

B IeTdX HCIIOIBIOBAHHA MMOMEIICHHAA B KAY9CCTRE



{pyHKUHOHANEHOE HATHAYEHME )

Cpox mpoH3BOACTEA PEMOHTHO-CTPOATCIBHEIX paboT:

cr 20 r.mo" " 20 T

PeimnM MPOHIBOICTRA PEMOHTHO-CTPOHTETBHEIX pELﬁOT:

c o HacoB B JTHH.

Obg3v10CE:

® OCYHICCTBHTE PEMOHTHO-CTPOHTENBHEIE PadOTHl B COOTBETCTBHM € NPOEKTOM (NpPOeKTHOH
NOKyMEHTAIHEil ) epeyeTpoHcTBa H (HITH) NEperUiaHupOBKH NEPEROIHMOI0 HOMENIEHHS;

e obecneydTh  CRODOJIHBIN  JIOCTYII K MECTY [POBEIEHHS PEMOHTHO-CTPOMTENLHBIX pador
YNOJIHOMOUEHHBIX JO/UKHOCTHBIX JIHMI aOMHHHCTPalHH MYyHHIHNATLHOTO 0Dpa3oBaHEA 1718 NPOBEPKH
xoma paboT;

® OCYINECTBHTE PadOThl B YCTAHOBJIEHHBIE CPOKH H ¢ CODUIHOJIEHMEM COITACOBAHHOIO PEXHMAa
MPOHIBOJICTEA PEMOHTHO-CTPOHTENRHBIX paboT.

K 3agB1eHuio NpAIaraioTes clie/lyinte JOKYMEHThL:

1)

{_‘,TE:S:I:IH&]UT{:H BRI H DEKBHIHTE] NPEBOYCTAHABTHBAKMIETD IOKYMEHTA HA NEPEBOIHAMOS TTOMEIIEHHE

¢ OTMETKOM: MOIMHHHHE HIH 3aCBHICTEILCTBOBAHHAA B HUOTARHAT LM MOPATIKE [{DI‘IIH,!FI:}

2) npoexkT (OpoeKTHAf NOKYMCHTANHA) NepeycTpoHcrsa M (MJIH) NEPeIIaHHPOBKH MEPEBOIHMOTD
MOMELIEHHS HA aHeTax (ecnu TpebyeTed MepeyeTpoicTBO W (MIIH) [IeperiaHupoBKa);

3) mnaH MepeBoIMMOr0 HEXHIIOTO NOMEIIEHNS ¢ €r0 TEXHHYCCKHM OMTHCANHeM (TeXHHYecKkuil  nacnopr
IOMELIEHHS - €C/IH NEPEBOJIHMOC MIOMCINCHHE AHUIT0E);

4) nosTaxHbIl TaH ToMa, B KOTOPOM HAXOIHTCH NEPEROJIHMOE TIOMEIEHHE,

5) MHBIC TOKYMECHTEI:

[TonmucH THIT, MOTARITHX 3aABIIEHHE:

" " 20 -
(NOANKCE 3a8RHTENS) (0. H.O. 3aaenTen)
. 20__r. :
(NOANKCEL JaRRHTENR ) (D .H.O. zaqenTena)
" 20 r. B
(Moanuch 3aABHTENA) (D H.O. zansnTenn)
. 20 T B
(MOIMHCE 3AABHTENA) (@0, sanmuTens)
oo 20 T |
(MOOMHCE 3adBHTENH) (. H.0, 3aaepTEng)

B PAMEZX OCYINECTBICHHA MGPGIIPHHTHﬁ 0o NpeOCcTARIEHHRDY M}"HI‘ILI,I‘L['II'L'H:»HGE YCIIYTH BCE

HHAEITNINTHCABITHECH COTTTacHEBl Ha DﬁpﬂEUTK}’ MEPCOHANIBHBIX JAHHBIX B TEYEHHE HEOIPAHHYCHHOID



cpoka B cooreeTcTBMM ¢ Denepaneubiv zakonoM oT 27.07.2006 r. Ne 152-@3 «0O nepcoHanbHbIX

JAHHLIX Y.

" " 20 -
{1oANMCE 3AABHTENA) (1.0, zaasuTENa )

" " 2 r o o
(MoanHCh 3AABUTENA) (@ H.O. sannnres)

" " 20 r. _
(MoanUes 3agBRTENH) (.0, sagerTent)

" ' 20 T 1
(noanuen saseuTean) (D 1.0, zaseWTENA )

" ; 20 T i
{noanMcE 3aABHTENA) {@.H.O. zanruTena)

JlokvMeHTHI TIpeICTARICHE HA TpHeMe " " 20

Bxomanmit HoMep perHCTpalliy 3aaBIcHHA

BrinaHa pacnHcKa B DOMYYEHHH TOKYMEHTOR " 20 1. Ne

Pacmucky monyusn " " 20 .

(noanuck 3aseuTEns) (@ .0, sannurenn)

{momanocTs, @0, 105KH0CTHOTG THLE, MPHIABIETD JAMRICHNE) (noarmek)



[Tpunoxenne Ne 4 k afIMHHHCTPATHEHOMY
PETTAMEHTY TIPEIOCTARITEHHA MYIHITHIANLHOH YCIYTH
«[lepeson KHIOrO NOMELIEHHA B HEWHITOE
NOMEIEHHE H HEKHIO0 IOMELIEHHS B

HHAOE NOMENIEHHE» Ha TCPPHTOPHA
MVHHIHIATBHOTO paiiona Cepruesckui

Camapcroit obnactu

YTBEPXJIEHA
[TocTanosnenuem [IpasuTenneTsa
Poccuiickoi ®enepanuu

ot 10.08.2005 No502

¥BEJOMJIEHHE
0 nepeBoje (0TKa3e B NepeBojie) HUI0ro (HeAKH10r0)
MoMelleHHd B HeXKHI0€e (3KHJI0e) NoOMelleHHe

(MONHOE HAMMCHOBAHHE OPTEAHA MECTHOTO CAMOVIIPABIICHNA,

OCYUIZCTRAMIOIErD NEPEROIL NOMEILLEHN)
PACCMOTPER [IPEACTABISHHRIE B COOTRETCTEHH ¢ HacTreio 2 cTaten 23 Hummmmioro kogekca Poccniickoii
(denepamyy JOKYMEHTEI O TIEPEBOJE MOMEIIEHHS 00IIeH MIOMATBIO ' KB. M,

HAXOJALIErOCH 110 A/IPECy:

(HEH'ME-HGHET-I'HE TOPOICKOTY HITH CEIbCKOTD I'IDI:E.'.'[EHHH]I
- ”l.:llzi.i«ih-lEIIDEﬂI!HE YAHIEL, TUIOMELN, MPOCesTd, OyILEAPE, POe3Ia W T.01.)
oM . _Kopmyc (BlaieHne, CTPOCHHE) . KB. , M3 KHIOTO (HEKHIION0) B HEXMIOE (HHI0E)
(HENYHHOE JAYEPRIYTE) { HEHY#CHOE 3AMePKHYTE]
B HETAX HCIIONBIOBAHHA IIOMCIICHHA B KAUCCTRE

EBHJ]. HCMONLIOEAHWA NOMESINSHWA B COOTRETCTAHH

C FAMRCHACM O [EPeROIE)

PEIITHIT ( .
(HAWMCHOBAHWC AKTA, JATA CI'0 (PHHITHT W HOMEp )
1. HDMELIIEHHA‘.‘ Ha OCHOBAHNH IMPHIOHCHHBIX K 3a4BICHHKY JOEYMCHTOR!
a) ICpeBecTH H3  JKHIOTO (HEKHIOT0) B HeAHIoe (kHnoe) O3 NpeBapHTCIIBILIX YCIOBHIH:
{ HEHY#HHOE 3aHePKHYTh)




0) neperecTH W3 KHIOTO (HEHWIONO) B HEWMIOE (WHIOE) NPH VCIOBHH MOPOBEISHHS B
YCTAHOBICHHOM MOPAJIKE CJE/1YIIHX BHIOB paboT:

{nepeuenk paboT no nepeycTpoicTEY

{nepenJasnpoEKe ) TIoMemeHHA

HITH HHEIX HEOGXO0IHMELX PaloT Mo peMonTy, PEKOHCTPYKINE, pecTaBpaluH HOMelenms }

2. OTKasaTh B NEPEBOJIE VKA3ANNOTO MOMEIIEHHA M3 HKWIOI0 (HEKHIOTO) B HEXHIOE (KHI0E)
B CBAZH C -

(ocHOBaHHE(A), YCTAHOBIEHHOE 9acThio | craren 24 HunHinHoTo kogerca Poccriickoi Menepanmn)

{ IOKHOCTE THIA, OIMHCABIIETD YREIOMIENNE) (1o AnHCs) (pactumdponka noanmeH)

* " . 2000 1.

MLIL



